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	PERSONAL INFORMATION
	Irina Koleva Koleva
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 30 Stefan Karadza Str., Stara Zagora, 6000, Bulgaria
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  +359 888 658 453           

	
	 koleva.irina@abv.bg  and translations.irina@gmail.com 

	
	 

	
	Sex Female | Date of birth 25 April 1983 | Nationality Bulgarian


	JOB APPLIED FOR


	Translator / Reviser


	WORK EXPERIENCE
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	November 2015 – Present
	Freelance Translator / Reviser

	
	· Translation and revision, editing, proofreeding. (Expertise in the field of EU documents, regulations,  material safety data sheets; health, safety and environmental procedures and standards; monitoring plans, financial documents, annual environmental reports; management systems; permits and procedures for thermal power plan and waste disposal facility (AES TPP); emergency reports; contracts and agreements; balance sheets; bank statements; account statements; tax returns; accounting and financial regulations; financial statements, notarial deeds, diplomas, certificates, certificates of conformity, certificates of origin, civil documents and others).
·  Quality management, quality control and quality assurance in compliance with the requirements of EN 15038 Standard.

	
	Business or sector Translation services 


	October 2008 – November 2015
	Inhouse Translator / Reviser 

	
	SD ROSITA – VASILEVI & CO Translation Company, 93 Sv. Knyaz Boris Str., Stara Zagora, 6000, Bulgaria

	
	· Translation and revision, editing, proofreading. (Expertise in the field of EU legislation, energy laws, environmental laws, product safety, greenhouse gas emissions reports, material safety data sheets, health, safety and environmental procedures and standards; monitoring plans; annual environmental reports; management systems; permits and procedures for thermal power plan and waste disposal facility; emergency reports, annual environmental reports; management systems; permits and procedures for thermal power plan and waste disposal facility (AES TPP); emergency reports; contracts; balance sheets; bank statements; account statements; tax returns; bank statements; accounting and financial regulations; financial statements; technical documents; power of attorneys; notary deeds; declarations; certificates; civil documents and diplomas and others). 
· Development of procedures for SD ROSITA – VASILEVI & CO as per the requirements of EN 15038 Standard certified by auditor of Bureau Veritas.
· Quality management, quality control and quality assurance in compliance with the requirements of EN 15038 Standard.

	
	Business or sector  Translation services


	EDUCATION AND TRAINING
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	October 2006 – June 2008
	Diploma - Master’s Degree (MA) in Translatology with English Language
Professional Qualification: Philologist – Translator (English language)
	

	
	St. Cyril and St. Methodius, University of Veliko Turnovo, Republic of Bulgaria


	October 2002 – June 2006
	Diploma - Bachelor’s Degree (BA) in Applied Linguistics – English and Russian Languages / and additional qualification in Tourism
Professional Qualification:  Translator (English and Russian languages)
	

	
	St. Cyril and St. Methodius, University of Veliko Turnovo, Republic of Bulgaria


	PERSONAL SKILLS
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	Mother tongue(s)
	Bulgarian 

	
	

	Other language(s)
	UNDERSTANDING 
	SPEAKING 
	WRITING 

	
	Listening 
	Reading 
	Spoken interaction 
	Spoken production 
	

	English language
	C2
	C2
	C2
	C2
	C2

	Russian language
	C2
	C2
	C1
	C1
	C2

	
	Levels: A1/A2: Basic user - B1/B2: Independent user - C1/C2 Proficient user

Common European Framework of Reference for Languages


	Communication skills
	· Excellent communication skills in Bulgarian and English language gained through my experience as a translator.


	Organisational / managerial skills
	· Excellent organisational, managerial and prioritisation skills gained through my experience in managing translation projects. 


	Job-related skills
	On the grounds of formal higher education in translation and years of documented experience as a translator and reviser, I have acquired the following skills:
· Ability to translate texts to a professional level, ensuring provision of quality translation services.
· Linguistic and textual competence in the source language and the target language (EN-BG; BG-EN); 

· Research competence, ability to efficiently acquire the additional linguistic and specialised knowledge, ability to acquire information and to process it, using research tools;
· Technical competence.


	Digital competence
	SELF-ASSESSMENT

	
	Information processing
	Communication
	Content creation
	Safety
	Problem solving

	
	Proficient user
	Independent user
	Independent user
	Independent user
	Independent user

	
	Levels: Basic user  - Independent user  -  Proficient user
Digital competences - Self-assessment grid 

	
	· good command of office suite (word processor, spread sheet, presentation software)
· good command of ABBYY Fine Reader 9.0 Professional Edition 


	Other skills
	· Creativity
· Fast learner – I want to work with CAT Tools. 


	Driving licence
	B


	ANNEXES
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	· Official translation of Diploma of completed higher education – Master’s degree  in Translatology with English Language;

· Official translation of Diploma of completed higher education – Bachelor’s degree  in Applied Linguistics – English and Russian Languages; 

· Employer reference; 

· Workshop Certificate; 

· Declaration of name identity (surname Dicheva – assumed after marriage contracted)
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