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	PERSONAL INFORMATION
	Elizabeth Camilleri Fava
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 29, Maria Aurora, Triq Il-Gradilja, Attard, ATD 2338, Malta 
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 00356 99824987       

	
	 Aurora4@go.net.mt 

	
	Sex Female | Date of birth 16/07/1961 | Nationality Maltese 


	JOB APPLIED FOR

POSITION
	Translator/Proofreader


	WORK EXPERIENCE
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	October 2005 - Present
	Translator and proofreader

	
	Freelance translator for various EU Institutions and other organisations

	
	Since 2005, I have translated/proofread/reviewed documents for EU institutions in the agriculture, transport, environment, finance, chemical and other general sectors, including also general documents for the European Parliament. Via Glocal medial during 2009 I translated voiceovers for the European Parliament. I am also doing this project again this year for another company 2016 - 2016. Other projects also included being part of the Localization team (currently ongoing) of Microsoft Windows 7 (2011), Windows Live (2010), Microsoft and WWLI WinLive, Vista (2008), Microsoft XP, Various Microsoft products – ongoing. HSBC Voice Scripts, MACP Code of Ethics, translations of various projects for the EUN (Schoolnet), and various documentation related to cooperatives. I also translate PR and other material for Air Malta plc. Other clients I do work for include : Directorate of Life Long  Learning, UHM Voice of the worker, Outlook Coop, Media Consulta.etc. Translation and proofreading for EPALE project during 2016. I also do transcriptions in English and Maltese and have also done some in Italian.
 All translations are done in the language combinations from English to Maltese or vice versa. I have also proofreading experience on documents from Italian into English and Maltese.
When working on the Microsoft projects I used the following platforms LocStudio, LSTool and Reach
I was also part of a team which localised Skype and recently translated  the cinema App Superpopcorn
I did  chouchoutage interpreting  - whispering interpreting, where the interpretersits very close to the listener and delivrs interpretation in the target language in a quiet voice while the speaker is talking – during a conference held at the Old University in Valletta and also during a private meeting.
I practiced interpreting throughout the entire duration of  the one year course at university. We were also invited to the European Institutions in Brussels where we interpreted during sessions at the European Commission including a fisheries committee and also at the European Parliament where we had the opportunity to interpret, the United Nations Secretary-General Bank Ki-moon on 27 May 2015, where he was addressing the European Parliament today the important role played by the European Union in boosting the UN agenda, particularly on matters of peace, development and human rights.


	
	Business or sector Translation and Interpreting


                                   May 2005 – 
Freelance Translator and Project Coordinator




I also work as a freelance project coordinator for various companies.
             October 2014 – June 2015        University of

                                                                Master’s in Interpreting Studies
	        May 2013 – October 2014
	Project Coordinator

	
	Outlook Coop

	
	I coordinated, on the basis of part-time work, various EU projects.

	
	Business or sector Management 


	February 2009 – April 2013
	Project Coordinator

	
	Kooperattivi Malta

	
	I coordinated various EU projects.

	
	Business or sector Management 


	February 2007 – December 2008
	Translator and Project Manager

	
	Fenlex Corporate Services Ltd

	
	I mainly did translation and proofreading as well as checking documents for the EU in the areas of agriculture, education, European Parliament documents and electronic communication services. I also did project management.

	
	Business or sector Translation, Corporate Services 


	July 2008 – December 2008
	Researcher

	
	Outook Coop

	
	Media Monitoring project.

	
	Business or sector Management and Communications 


	2005 - 2006
	Operations Executive

	
	Outook Coop

	
	Together with a team I managed an employment project

	
	Business or sector Management and Communications


	2004 - 2005
	Teacher of English

	
	IELS

	
	Teaching English as a foreign language to students coming from countries all over the world (Western and Eastern Europe, Russia and Asia).

	
	Business or sector Tourist sector 


	1999 - 2004
	Marketing Executive/Project Manager

	
	Alert Communications Ltd.

	
	Marketing the services and products of the company, meeting clients and discussing their requirements with regards to multimedia including e-commerce, websites, internet marketing and advertising and search engine submissions. Preparing quotations and project managing the clients’ e-business requirements.

	
	Business or sector Multimedia 


	1995 - 1999
	Commercial Manager

	
	DHL International Ltd.

	
	I headed the marketing department, prepared yearly marketing plans and projections co-ordinating the local scenario with international projections. Traveled four times a year to the quarterly Commercial Managers meetings held in Brussels, Vienna and London.

	
	Business or sector Freight Forwarding 


	1993 - 1995
	Marketing Manager

	
	Miles International Ltd

	
	I assisted in the set-up of this new company and prepared yearly marketing plans and projections. 

	
	Business or sector Freight Forwarding 


	1990 - 1993
	Marketing Executive

	
	Salvo Grima Freeport Services Ltd

	
	I was part of a team in charge of setting up this new venture. During this span I traveled regularly, attending trade fairs, exhibitions and conferences, as part of the marketing efforts of the Group. I was also part of the organising team of various exhibitions and conferences we attended.

	
	Business or sector Freight Forwarding / Freeport Services 


	1980 - 1990
	Operations Executive

	
	Salvo Grima & Sons Ltd

	
	I was in charge of the day-to-day running of the ship supply department, was in contact with foreign ship owning companies and managed crew changes locally. I also traveled regularly to Trade Fairs and Exhibitions.

	
	Business or sector Shipping 


	1979 - 1980
	Secretary

	
	Kidds Property Services Ltd

	
	I undertook the various day to day secretarial work of the company.


	
	Business or sector Renting of holiday apartments 



	EDUCATION AND TRAINING
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	October 2014 – June 2015
	Master’s in Interpreting Studies
	

	
	University of Malta

	
	

	2008 - 2009
	Certificate in Proofreading
	

	
	University of Malta

	
	

	2004
	Translator course for EU
6-month translator course, specifically for EU Documentation
	 

	
	

	1996 - 2001
	Master’s in Business Administration (MBA)
	

	
	Henley Management College



	1993 - 1996
	Management Studies (Dip. MS)
	

	
	University of Malta

	
	

	1996
	Trainer Skills
	

	
	DHL Worldwide Express (training program in “Training Skills”)

	
	

	1977 - 1979
	Diploma of Secretarial Studies
	

	
	M.C.A.S.T - Msida


	PERSONAL SKILLS
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	Mother tongue(s)
	Maltese

	
	

	Other language(s)
	UNDERSTANDING 
	SPEAKING 
	WRITING 

	
	Listening 
	Reading 
	Spoken interaction 
	Spoken production 
	

	English
	C2
	C2
	C2
	C2
	C2

	Italian
	B2
	B2
	B2
	B2
	B2

	
	Levels: A1/2: Basic user - B1/2: Independent user - C1/2 Proficient user

Common European Framework of Reference for Languages


	Communication skills
	I am a very sociable person, and enjoy meeting people. Practically all of my jobs have been in the service industry where meeting and dealing with people is very important, not to say crucial. I worked with people from various nationalities in my job with Salvo Grima & Sons Ltd., where the people I dealt with were mainly high ranking personnel in the shipping world - officials of the vessels, foreign ship representatives and people I met when on business trips abroad, both when visiting clients and when attending various conferences and seminars. 

In my job with DHL International, a multinational company, the General Manager locally was foreign, and I used to attend meetings in Brussels, Austria and London with other managers from the different countries, apart from the annual meetings we used to have in Malta when the Regional Directors visited Malta to discuss the progress of the company and plans for the future. 


	Organisational / managerial skills
	In most of my jobs I had people reporting to me and had to co-ordinate the day-to-day running of my department. When traveling to exhibitions which the company participated in, together with my colleagues we had to project manage and organize the trip and our stand at the exhibition. Moreover, in my previous job I also had to project manage the various multimedia projects. 

Locally I do voluntary work for Attard Parish where I live and am the co-ordinator of the Administrative Commission. I was in charge of project managing the development of the website which also won an award in the Web Award Competition organized by Datastream. 

In May 2009 I was appointed Secretary to the Committee of the Central Cooperative Fund. The purpose of the Central Cooperative Fund is to promote cooperative education, training, research, and development of the cooperative movement in the Maltese Islands. 


	Job-related skills
	I am a certified proofreader and translator.

In July 2011, I completed an 18-hour Neuro Linguistic Programming Business and Personal Coaching and Training Course Programme in Empowered Communication.


	Computer skills
	I am capable of using word, excel, power point, have a working knowledge of Access, and can use the internet efficiently. In fact my last job involved Internet Marketing and search engines submissions. I use Trados Studio 2015.


	Other skills
	I learnt to play the piano up to grade 3.


	Driving licence
	Local clean driving license.


	ADDITIONAL INFORMATION
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	Honours/Voluntary Work

References    
	Voluntary work for Attard Parish (co-ordinating the Administrative Commission)

Between 1995 and 2000 I was a Volunteer Adviser for the Young Enterprise Malta. 

In 1997 and 1998, I was Judge on the Young Enterprise Judging Panel

Nasrollahi Danosh– European Schoolnet - Belgium 
Patrick Beacom - Lexicom Translation Services Ltd / Inter-com Translations - UK 
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