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	PERSONAL INFORMATION
	Alina-Ioana MANU 

	

	
	[image: image8.png]


 Gilău, nr. 1330,  judeţ Cluj

	
	· 0752/265100

· 0723/191809

	
	 traduceri.tradalma@gmail.com

	
	Sex Female | Date of birth 11/09/1983 | Nationality Romanian 


	Work experience
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	2006- present
	Sworn Translator and Interpreter licensed  by the Romanian Ministry of Justice – Italian / English

	
	SC TRADALMA SRL

	
	

	
	Type or field of activity  Translations and Interpreting

	
	

	01.04.2010 – 21.09.2012
	Sales Manager

	
	SC www.debo.ro SRL, Cluj-Napoca

	
	

	
	Type or field of activity  Sales – Digital Commerce 

	
	

	10.08.2009-01.04.2010
	Sales Manager

	
	SC Debo Inc SRL, Cluj-Napoca

	
	

	
	Type or field of activity  Sales – Digital Commerce

	
	

	17.10.2008 – 23.02.2009
	Trainer in sales

	
	SC Prorecrut SRL, Cluj-Napoca

	
	

	
	Type or field of activity  Call centre

	
	

	25.01.2008 - 16.10.2008
	Sales Manager

	
	SC S.E.A.C.I.D. SRL, Cluj-Napoca

	
	Type or field of activity  Development and trading IT products 

	
	

	01.01.2007 - 24.01.2008
	Sales Representative

	
	SC Ro-Planet SRL, Cluj-Napoca

	
	

	
	Type or field of activity  Development and trading IT products

	
	

	26.01.2006 – 31.12.2006
	Translator – Italian Professor

	
	SC Ro-Planet SRL, Cluj-Napoca

	
	

	
	Type or field of activity  Development and trading IT products

	
	

	01.07.2003- 09.01.2006 
	Telephone Operator – Customer Care with Italian

	
	SC International Services SRL, Cluj-Napoca,  SC Hanna Instruments SRL, Cluj-Napoca,  SC WE CALL 4 YOU SRL, Cluj-Napoca,  SC E-MARTECH EUROLINE SRL

	
	

	
	Type or field of activity  Telesales, Customer Service, Call Centre

	
	


	EDUCATION AND TRAINING
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	30.06.2013
	Graduate of European Masters in Conference Interpreting 
	

	
	Faculty of Letters, Modern Applied Languages Specialisation, Babeş- Bolyai University, Cluj-Napoca
· Masters accredited by SCIC – DG Interpretation Bruxelles
· Languages of Specialisation: Italian, English, French
	

	
	
	

	01.10.2006-30.06.2007 
	Master’s Programme : „Performing Management”
	

	
	Faculty of European Studies, Babeş- Bolyai University, Cluj-Napoca
	

	
	
	

	30.06.2006
	Graduate of the Italian Language and Literature – English Language and Literature study programme 
	

	
	Faculty of Letters, Modern Applied Languages Specialization, Babeş- Bolyai University, Cluj-Napoca
	


	
	
	

	15.06.2002 
	Graduate of high school studies  
	

	
	"Ienachita Vacarescu" National College, Târgovişte

	
	· Profile: human

· Specialization: philology bilingual French-English


	PERSONAL SKILLS
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	Mother tongue
	Romanian 

	
	

	Other languages
	UNDERSTANDING 
	SPEAKING 
	WRITING 

	
	Listening 
	Reading 
	Spoken interaction 
	Listening 
	

	Italian
	C2 
	C2 
	C2 
	C2 
	C2 

	
	· Authorisation of Translator and Interpreter issued by the Romanian Ministry of Justice on 23.10.2006

	English
	C2
	C2
	C1
	C1
	C2

	
	· Authorisation of Translator and Interpreter issued by the Romanian Ministry of Justice 23.10.2006

	French
	C1 
	C1 
	B2 
	B2 
	B2


	Digital skills
	· Knowledge of using PC and Internet;

· Good knowledge of Microsoft Office tools (Word, Excel, PowerPoint);

· Knowledge of using CAT tool - Trados;

· Good knowledge of using computer graphics applications (Paint).

	
	

	Driving licence
	B


	ADDITIONAL INFORMATION
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	Other accreditations, diplomas and certificates
	· 2013 – Certificate EMCI (European Masters in Conference Interpreting) with the specialization of Conference Interpreter for English-French
· 2010 – Certificate of competences in ”Communication, Leadership customer-orientation”, organised within the POSDRU ”Investește în oameni!” Programme 2009-2013
· 2006 – Sworn Translator and Interpreter for Italian and English licensed by the Romanian Ministry of Justice with authorisation no. 17779.

· 2006 – Certificate of pedagogical competences 


	Participation at conferences as Interpreter
	06-09 February 2020
Event: IFES Conference – in collaboration with EZA Italia

Place of event: Bucharest 
Quality: Italian-Romanian-Italian Interpreter
26-27 October 2019

Event: Swine Day, organised by USAMV

Place of event: Cluj-Napoca

Quality :  English-Romanian-English Interpreter
19-20 October 2019

Event: Transposing the European legislation in the national legislation, organised by the Bar of Alba

Place of event: Alba Iulia

Quality :  French-Romanian-French Interpreter
08-10 November 2018

Event: Al 16-lea National Congress on Nutrition and Diabetes, organised by the National Federation of Diabetes 
Place of event: Cluj-Napoca

Quality :  English-Romanian-English Interpreter
05-06 November 2018

Event: Good practices regarding the metropolitan governance in EU, organised by the City Hall of Cluj-Napoca

Place of event: Cluj-Napoca

Quality :  Italian-Romanian-Italian Interpreter
17 October 2018

Event: AMMA – The IVth International Congress of Automotive and Transport Engineering “Automobiles, Mobility, Modeling and Alternative Solutions”
Place of event: Cluj-Napoca

Quality :  English-Romanian-English Interpreter
22-24 September 2016

Event: IFES Conference – in collaboration with EZA Italia
Place of event: Iași

Quality: Italian-Romanian-Italian Interpreter
23-25 April 2015

Event: Course  of European Funds, organised by the Belgian-Italian Chamber of Commerce in partnership with the Italian – Mediterranean Countries and Gulf Countries Chamber of Commerce
Place of event: Cluj-Napoca

Quality: Italian-Romanian-Italian Interpreter
9-10 January 2015

Event: Infobusiness IMM - Lyoness

Place of event: Târgu-Mureș

Quality: Italian-Romanian-Italian Interpreter
8-10 October 2014

Event: European Meetings from Transylvania, ”Rurality and Innovations”, organised by the French Embassy from Romania and the French Cultural Institute of Cluj-Napoca

Place of event: Cluj-Napoca,Târgu Mureș, Sibiu

Quality: French-Romanian-French Interpreter

20 March 2014
Event: Meeting for presenting online trading platforms, organised by SSIF Broker SA and the Faculty of Economic Sciences and Business Administration within Babeș-Bolyai University of Cluj-Napoca

Place of event: Cluj-Napoca

Quality: English-Romanian-English Interpreter

24-25 March 2013

Event: Inclusion on the labour market of Roma people and disabled people, organised by the Centre of Social Inclusion within the City Hall of Cluj-Napoca, co-financed project from FSE through POSDRU 2007=2013

Place of event: Cluj-Napoca

Quality: English-Romanian-English Interpreter
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