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	PERSONAL INFORMATION:

	Name:
	LIUDMYLA
	Surname:
	SOROKA

	DOB:
	11.02.1982
	Age:
	27
	Nationality:
	Ukrainian

	Contact details:
	Tel. No: 8-066-781-98-79
E-mail: lyuda_sor@hotmail.com 
Skype: myla.soroka


	RECORD OF EDUCATION:

	Dates
	Name of Institution 
	Qualification obtained

	Start
	Finish
	
	

	Sept’ 1999
	Jun’ 2004
	Kyiv National Linguistic University 
	Philologist of English and French Languages and Literature


	RECORD OF EMPLOYMENT:

	Dates
	Job Title
	Company Name 
	Duties

	Start
	Finish
	
	
	

	June’

2008
	May’

2009
	Translator
	Capital Gross Asset Management Company
	· Translating financial reports, articles
· Searching and analysing information from financial markets
· Making reports on US (NYSE, NASDAQ, AMEX) and European finacial markets 

	Jan’

2007
	June’

2008
	Translator
	Enka insaat ve Sanayi A.S
	· Performing written translation of construction and design documents, offers and claim letters, etc (English ↔ Ukrainian/Russian);

· Proofreading of the design documents translated by translation agencies(English ↔ Ukrainian/Russian);

· Interpreting (English ↔ Ukrainian/Russian).

	Jan’

2005
	Jan’

2007
	International Project Manager, Translator
	Kyiv Youth Labour Centre
	· Selecting candidates for placing abroad

· Making up CVs of applicants

· Translating personal document of applicants

· Translating labour contracts and presentation materials

· Translating scripts to the presentation videos

· Organizing pre-selection seminars and presentations

· Coordinating work of the department

· Carrying on negotiations with foreign partners and interpreting during negotiations

· Preparing all necessary document for applying for work permit visas to the Embassies of UK and Canada in Ukraine

	May’
2003
	June’
2005
	Teacher of English and French
	Technical Lyceum of Kyiv
	· Working out and conducting English lessons and optional course of French 

· Developing daily, monthly, half-yearly and yearly curriculum

· Working out and conducting intensive course of English for school-leavers
· Working out and conducting optional lessons of French

	June

2004
	Sept’

2004
	Translator, Sales Director Assistant
	Representative Office of Jelfa SA in Ukraine
	· Translating correspondence (English/French ↔ Ukrainian/Russian)
· Translating analytical and normative documentation
· Translating patient information leaflets (English/French ↔ Ukrainian/Russian)

· Preparing all necessary documentation for registration medicines at the State Pharmacological Centre of the Ministry of Health of Ukraine

	Nov’

2004
	Till present
	Freelance Translator
	Translation Agencies “Best”, “Juli”, “Translink”, “Altana”
	· Translating document of different themes and styles – statute documents, contracts, operation instructions, design and construction documents, geological reports, etc (English/French ↔ Ukrainian/Russian)




	LANGUAGES: 

	Ukrainian, Russian – native, English –fluent, French – conversational


	ADDITIONAL INFORMATION: 

	PC skills:
	PC literate: MS Word, MS Excel, Internet, MS Office Outlook, Power Point

	Hobbies and interests:
	Reading, travelling, learning foreign languages, going in for sports









