Caroline Morphy

1212 NE 26th Ave, Apt. 6, Portland, OR 97232
503-939-6390
sanghaes@hotmail.com

OBJECTIVE:
Seeking a position of long-term employment that will utilize my linguistic, interpersonal, leadership and managerial skills.
EDUCATION:
Healthcare Interpreter Course, PCC, Oregon – Presently


Legal Interpreter Course, Vancouver-Presently

DSHS Translator Certification/ Social Services Interpreter Certification-Vancouver, Wa
Oxford CELTA (TEFL), Oxford House, Barcelona, Spain, March 2004
Open University, Barcelona, Spain, June 2004
Bachelor of Arts in Humanities, Philosophy/Anthropology (GPA- 3.5)               
EXPERIENCE:

Medical and Legal Interpreter, Telelanguage , Portland ,Oregon (November 2007 - present)


∙On site simultaneous and consecutive interpreting in medical and legal settings.


∙Liaison between patients-doctors and clients-lawyers.


∙Translate medical history, summary of visits and prescriptions.


∙Transcribe court proceedings.

English Teacher, FIAC Escola D’Idiomes, Barcelona, Spain (Sept. 2006 – July /2007)tc \l1 "Paralegal/Secretary, Law Office of William D. Becker, Los Angeles, California ( Feb. 2002-Present)
∙ Worked as an English teacher in a private language school.  

∙ Designed and managed lesson plans for my classes (ages: 4-adult).

∙ Wrote and directed the young learners program.

∙ Worked effectively with both large classrooms and one-to-one lessons to meet students’         

  educational needs.

∙ Assessed an end of course test which included comprehension, reading, listening, writing and    

  oral skills.

∙ Wrote final accredited reports on each student.  (www.fiac.cat)
             Bilingual Administrative/Receptionist, Saxon School of English (June 2004- Sept. 2006)

∙ Managed the general operations of the office. Duties included creating new files, reviewing           

  time cards, expense accounts and tracking accounts payable and receivable. 

∙ Met and interviewed potential teachers for employment and students to determine their   

  placement level.

∙ Liaison between teachers and students, dealing with their complaints accordingly 

∙ Created and translated files and progress reports for students.

Translator and Interpreter. Europe ( January 2004-June 2004)
∙ Traveled with the director of a major manufacturing company.

∙ Interpreted daily meetings, sale transactions and conferences.  Translated documents from   

  French and English into Spanish and vice versa
∙ Organized and managed daily schedule, answered phones and spoke with potential clients.

∙ Translated a 5,000-word personnel manual from English into Spanish 
Language Teacher Volunteer, Jaipur, India (7/2003- 01/2004)
∙ Created and directed the young learners program at the State School. 

∙ Taught English, French and Spanish to 4-9 year olds. 

∙ Designed and managed the placement of incoming volunteers depending upon their experience    

  and knowledge.

∙ Involved with the organization and construction of homes and governmental compounds for 
  residents

OTHER SKILLS:


∙ Fluent in three languages (Spanish, Catalan, English)  Advanced level in French

∙ Extensive experience with Microsoft Office
