ABOUT ME

Skills – Fluent in English and Spanish / native in Portuguese
Services Type
English into Portuguese and Spanish into Portuguese translation and proofreading
Expertise Fields

· Information Technology

· Industrial Automation

· Robotics

· Electronic and Electrical Engineering

· Telecomunications

· Science, History, Literature

· Computers – Hardware and Software

· Business Administration

· Advertisement

Types of Documents

· Releases

· Product Manuals (software, user, equipment, system, service, operator, etc).

· Technical documents: manuals and catalogues

· Web Sites

· Folders, leaflets, brochures

· Working Incident Reports

· CD-Rooms
· Videos/Movies
· Books
Relevant Translation Experience
· Freelance translator for StarGroup Inc. translator agency

· Frelance translations for Rockwell Automation, Sandvik, Hellmann’s, Itautec, Sharp, Sid Informática, Ediouro, Side Services, etc.
· Web Site translations (from Portuguese into Spanish and English)

· Proofreading of a research regarding maxilary prognatism

· Proofreading of orthodontia thesis

· CD Room translation for Adsorb Oil –Argentina regarding to hydrocarbons recovery (from Spanish into English) 

· Carried out translations for Consulting Companies and confidencial documents for international companies
Work History
Freelance English and Spanish into Portuguese translator and proofreading

Since 2002 till today
Choose Technologies & Consulting from 94 to 2000 – position – trilingual secretary and coordinator of a translators as well as proofreaders staff regarding all documents and manuals translated. 
English and Portuguese teacher at Fisk Schools and Pinheiro Machado School  both in SP – Brasil

Academic Background
University degree in English/ Portuguese and Spanish language and literature. University of São Paulo – USP - Brasil
Additional Courses
English free conversation and translation at Fisk School for 3 years
Translation course in English and Spanish 
German – 1 semester   

Linguistic – 2 semesters  

Greek Literature – 2 semesters 

Latim – 2 semesters 

Sociology – 2 semestres

Psycology aplicated to Education - 2 semestres

All of them at São Paulo University
Software
PC - Microsoft Excel, Microsoft Word, Open Office and Powerpoint
Mac -  Keynote, NeoOffice, Pages and Numbers 

Star Transit

Business Terms
Simply e-mail me with the material you need me to translate. The price will vary according to the type of text and field, language pair and, of course, the amount of time I am given, in order to do my task. 


I am flexible in my working hours and I do meet deadlines, even if that means working my fingers to the bone. 
My working hours are usually from 9 AM to 5 PM (GMT), but

I do not work on many projects at the same time, because I believe a translator should be focused, in order to be successful. 

I have basic knowledge of Star Transit, but I only use this software if the customer specifically asks me to.

Absolute secrecy is assured, when dealing with the customers' documents.

e-mail address:
ivy@ivy.trd.com

Payment:
Bank transfer only. EURO would be highly preferable but, depending on the customer's wishes, an agreement can be reached.


