Name: Asako Okuma


PERSONAL INFORMATION

	Nationality:
	Japan

	Resident of:
	United States, California

	Birth date:
	February 10, 1975

	Gender:
	Female

	Native language:
	Japanese

	Service language:
	English, Japanese
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CONTACT INFORMATION

	Phone:
	+ 1 (323)-519-2902

	E-mail:
	asako210@hotmail.com              

	Skype:
	asako.okuma

	Availability (FT/PT) :
	Fulltime
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SERVICE OFFERED
	Translation
	Yes

	Proofreading/Editing
	Yes              

	Interpretation
	Only seldom
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SERVICE DETAIL (in USD/ per source word)
	Translation:
	EN>JP  0.05-0.07    JP>EN  0.03-0.05

	Editing:
	EN>JP  0.03-0.05        JP>EN  0.01-0.03  

	Proofreading:
	EN>JP  0.015-0.03   JP>EN  0.01-0.03

	Discount:
	Negotiable on individual projects


 SHAPE 



SOFTWARE / CAT Tools 
	MS Word, Excel, PowerPoint, Outlook

	TRADOS, SDLX  


 SHAPE 



CAPACITY
	Translation EN>JP:
	New   : 1500-2500 (avg. 1500)  

Familiar: 2000-4000 (ave. 2500)

	Translation JP>EN:
	New   : 1500-2500 (avg. 1000)  

Familiar: 2000-4000 (ave. 3000)             

	Editing/Proofreading:
	Double on that for translation
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PAYMENT METHODS
	Paypal:
	Yes

	Banktransfer:
	Yes              

	Other methods:
	Negotiable
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EXPERIENCE

	August 2008 to PRESENT
	Translation

EN>JP

Field: Computer Software / Peripheral Equipments
President Translation Service Group International (PTSGI)
Taipei, Taiwan

· Instruction for use
· License agreement
· Command / Menu

	April 2008 to PRESENT
	Translation/Edit/Proofread  

EN>JP, JP>EN
Field: Psychology

TransCom Global Ltd.

Tel Aviv, Israel

· Psychological rating scales
· Questionnaires
· Case Reports
· Training video scripts
· Clinical interviews

	September 2007, April, August 2008
	Interpreter / Translation 

EN>JP, JP>EN
Field: Mechanical Engineering, Finance, Conversation


Electro-Graph Inc.
Carlsbad, California

· Demonstration, presentation, system explanation, materials and process
· System information and presentation of financial software programs
· General communication

	February 2004, 
February 2005

	Interpreter  

EN>JP, JP>EN
Field: Medical, Conversation

California State University, Los Angeles

Los Angeles, California

Beverly Hospital

Montebello, California

· Demonstration, presentation, system explanation, materials, and process of the Nursing Department of CSULA

· The tour in the Beverly Hospital
· General communication

	August 2005
	Translate/Edit/Proofread  

EN>JP
Field: Healthcare

Center for Pacific Asian Family

Los Angeles, California

· Manual book regarding safety issue, related law regulations and legal protections, medical reference, and rules of the shelter for domestic violence victims

	May 2004
	Translate/Proofread 
EN>JP

Field: Finance

· A financial research done by a university in Thai

	2004-PRESENT
	Translator/Interpreter
EN>JP, JP>EN

Field: Various
· In private settings without professional contracts 



[image: image9]
EDUCATION

	December 2007:
	California State University Los Angeles, United States
Masters, MS in Psychology 

	March 1997:
	Nihon University, Japan 

Bachelors, BA in Law/Journalism
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 OTHER WORK HISTORY

	December 2007-PRESENT
	Customer Service/Technical Support
EN and JP
Field: Mobile phone technology, customer care


Applewireless;  California, US
· Dealer shop representative, communicating in JP and EN
· Customer service

	September 2006 – 

December 2007   

	Clinic Coordinator
EN and JP
Field: Healthcare (Psychology)
Psychology Clinic;  California, US
· Counseling couples, families, and individuals in various age and ethnicity in JP and EN

	June 2004 -

December 2007 
	Clerical/ Receptionist/ Customer service

EN and JP
Field: Immigration law, customer care, administration

English Language Program at CSULA;  California, US
· Administrative management and immigration counseling

	September 2006 – 

June 2007
	School Counselor
EN

Field: Healthcare(Psychology)
St. Benedict Elementary School;   California, US
· Counseling children in the range of K-8th grade

	April 1997 – 

August 2002
	Radio Personality

JP

Field: Media
Fujisawa FM Broadcasting, Co., Ltd.;   Kanagawa, JAPAN
· All work related to live shows, from script writing to recording sound materials to negotiations with sponsors
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