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Personal profile and areas of specialisation
Qualified freelance translator with a native level of competence in both Spanish (Spain) and English (UK) as a target language. Fluent French and Catalan. Specialist subjects include: business/travel/tourism/fashion  (marketing material, PowerPoint presentations, correspondence), medical/pharmaceutical (patient information and history records, hospital discharge summaries, results of medical examinations, case studies, patient information leaflets, clinical trials, summary of product characteristics), technical (instruction manuals), scientific (biology/genetics articles). I also have experience in coding and codeframe creation.
	Languages

· English: native level

· Spanish:  native level

· French: fluent

· Catalan: fluent


	Operating systems and supported software

· MS Windows XP

· MS Windows Vista: MS Office Word, Excel and PowerPoint 2007

· SDL Trados 2007 




Education and qualifications
· September 2008 – September 2009. Imperial College London

MSc (Trans) Scientific, technical and medical translation with translation technology
· Grade obtained: Merit (distinction  achieved in dissertation module)

· High emphasis on translation technology

· Optional modules included website design, desktop publishing and subtitling
· May-June 2009. Imperial College London

 Translation technology e-learning course in software localisation (certificate of completion)
· September 2000 - July 2004. The University of Manchester
BSc (Hons) Genetics with a modern language (French)
· Grade obtained: 2:1

· 2002-2003 Erasmus programme: industrial placement.
· Certificate in IT as part of degree course. 
· September 1998 - June 2000. I.E.S Calpe, Alicante (Spain)
Spanish Baccalaureate and selectividad
· Score obtained: 7.44
· September 1987 - June 1985. Colegio Público Gabriel Miró, Calpe (Spain)
Basic General Education: graduated with Honours
	IT skills and translation technology competencies



	· Microsoft Office Suite

· SDL Trados 2007 Suite package: 

· Translator’s Workbench

· MultiTerm

· WinAlign 

· TagEditor 

· SDLX 2007

· Déjà Vu X 7.5.303

	· Lingo

· WordSmith 4.0

· WinCaps
· Alchemy Catalyst 4.0
· Dreamweaver CS3

· Adobe FrameMaker 7.1

· Adobe Photoshop CS3




Work Experience
February 2010 – Present

	Freelance translator 
	


-Translation from Spanish, French and Catalan into English AND English into Spanish.

-Specialising in medical, technical, scientific and business translation.
-Translated over 180,000 words since February 2010.

September 2009 – February 2010                                                                        

	Project Manager 
	Language Connect


· Planning, monitoring and co-ordinating multiple-running translation, voice-over, coding and DTP projects as well as interpreting assignments
· Liaising with clients to discuss translation requirements, deadlines and providing quotes
· Selecting and assigning project members and negotiating deadlines and freelancer fees
· Sourcing and vetting freelance linguists
· Following internal quality assurance procedures to ISO standard
· Translating / proof-reading
· Coding, including codeframe creation
· Mentoring interns

June 2008 – Present                                                                            

	Operations Manager / Administrator​​​​​​​​​​​​​​​​​​​​​​​​​​​​                                                                                            
	Brooks McRobbie Ltd


· Organising the logistics and the transportation of wholesale dairy products across Europe.

· Issuing purchase and sales contracts, trade record keeping, raising invoices.
· Providing secretarial support to Directors.

· Providing support for accounts department.
March 2006 – March 2008                                                                 
	Sales Co-ordinator – Belgium, France, Spain, Italy and Russia 
	Shangri-La Hotels and Resorts


· Full secretarial and administrative support to two Sales Managers, including: arranging appointments with clients, arranging accommodation and international travel, providing full out-of-office cover.

· Use of written and spoken French and Spanish language on a daily basis.
· Translation of marketing material and corporate presentations
· Planning and participating in sales missions, trade shows and corporate events, including making appointments and coordinating schedules of many hoteliers.

· Maintaining, managing and providing training on the in-house database.

· Promoting business and sourcing new business in key European markets: canvassing prospective clients, mailings and presenting to clients in their respective countries.

· Managing hotel programme bids for major corporate clients.

· General office receptionist duties.
September 2005 - February 2006                                    
	Secretary / Contract Records Administrator                                                                         
	     Burlington Resources (Energy Services) Inc.


· Providing secretarial support to the Supply Chain Management Team: typing, responding to calls, translating documents, handling weekly report.

· Translation of French documents into English

· Maintaining and organising the contract administration systems.

· Issuing contracts and purchase orders.
· Checking invoices and liaising with customers and the Finance department.
· Providing receptionist cover when necessary.

September 2004 – May 2005
	Junior Account Manager                
	                                    DCL Search and Selection                                                                   


· Dealing with all recruitment for Telindus UK (a Global Systems Integrator). 
· Taking job specifications from clients and producing briefs. 
· Sourcing, screening and interviewing candidates.
· Negotiating salaries with both clients and candidates. 

