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	Personal information


	Name
	
	Maria da Graça Dolbeth e Costa de Assunção

	Address
	
	Flat 1 Raphael House, 322-B Coldharbour Lane, SW9 8QH, London-UK

	Telephone
	
	+44-2077332226

	Mobile
	
	+44-7809623143

	E-mail
	
	gracadolbeth@yahoo.co.uk


	Nationality
	
	Angolan


	DOB
	
	5th  September 1969


	Work experience


	• Dates (1989 –2007)
	
	1989 until present

	• Name and address of employer
	
	1. UNHCR Angola, 2. British Embassy, 3. Projecto Luó, 4. Mobil Exploration, 5. ChevronTexaco, 6. BBC World Service, 7. NeyJoy Translations, 8. Language Connect

	• Type of business or sector
	
	1. Namibian Repatriation Work, 2. Commercial Sector, 3. Diamonds, 4. Oil Industry, 5. Oil Industry, 6. Journalistic sector, 7. Translations, Translation & Interpreting

	• Occupation or position held
	
	1. Secretary/Interpreter, 2. Temporary Commercial Secretary, 3. Secretary/Translator, 4. Translator/Interpreter, 5. Translator/Interpreter, 6. Translator (Training), 7. PA/Assistant, 8. Interpreter

	• Main activities and responsibilities
	
	1. Interpreting, general secretarial duties, Operation of the office radio and telex-over-radio, preparation of passenger manifests; 2. Working both in Portuguese and English, dealing with enquiries, making appointments and secretarial duties; 3. Secretarial duties plus translation of documents; 4. Interpretation during meetings and business activities, responsible for bi-lingual document files, and translation of technical and legal contracts, agreements and documents; 5. Technical and specialized translation, plus general translation of documents, and interpretation during Town Hall meetings, workshops, on-job-training, business and general meetings, interpreting at teleconferences; 6. Translation of all reports and news releases within journalistic area; 7. Administrative assistance working; and 8. Working as freelancer interpreter.


	Education and training


	• Dates (2002 – 07)
	
	2007           Semester based Course (Master Module) from Metropolitan University, London,                 Conference Interpreting.
2005-06      Diploma in Audiovisual Translation from Roehampton University, London

2003-04      Diploma in Specialized Translation from Universidade Autónoma de Lisboa, Lisbon 
2002-03      One-year Course to enhance translation and interpreting skills from Universidade Autónoma de Lisboa, Lisbon

	• Name and type of organization providing education and training
	
	Metropolitan University and Roehampton University, London, UK

	• Principal subjects/occupational 

skills covered
	
	Translation and Interpretation

	• Title of qualification awarded
	
	Diploma in Translation

	• Level in national classification 

(if appropriate)
	
	Master


	Specializations: Literary translation, legal, financial and  economic translation, general translation, IT, business documentation, reports, government & politics, general health and safety, oil, engineering, medicine, manufacturing, and technical translation.


	Language Pairs
	
	Portuguese » English and English « Portuguese


	Software & CAT Tools


	
	
	

	• Software
	
	Windows XP, Microsoft Office 2003, Microsoft Excel, Acrobat Reader 5.1

	• CAT Tools
	
	Deja Vú 2007, Eurodicautom, monolingual (Oxford English Dictionary) and bi-lingual (Porto Editora) dictionaries, Portuguese Dictionary from Universal, other electronic sources and Encyclopaedia Britannica.

	•Equipment
	
	PC, Broadband Internet, Scanner, Printer and Photocopier


	Translation Rates
(1,000 non-technical words)
	
	
	Translation from Source Language

(US Dollars)
	Proof-Reading

(US Dollars)

	
	
	Normal fee
	USD 70 per 1,000 words
	USD 70 Per 1,000 words

	
	
	Minimum Fee
	USD 0.68 – 0.70 per word
	USD 0.64 – 0.68 per word


	Translation Daily Capacity: 


	
	2500 – 5000 words of non-technical text


	Interpreting Rates
	
	Portuguese » English and English « Portuguese
Full day: US$ 500

Half Day: US$ 250

Additional Hour:  US$ 50
Hourly Rate: US$ 50


	References
	
	Miranda, Henrique, Managing Director, NPU Plus Ultra and Innovation Limited: npu@npuangola.com
Dumbo, Agostinho, Translator Supervising, ChevronTexaco: aureliocosme@yahoo.com.br/ duab@chevrontexaco.com
Sousa, Alcino, Translator Supervising, ChevronTexaco: soua@chevrontexaco.com
Smith, Charlotte, Manager, Language Connect-UK: csmith@languageconnect.net
Sabino, Emanuel, University Lecturer, emmsabino@hotmail.com
Wilson, Teresa, Senior Interpreter at the UE/and UN: mtwilson49@yahoo.com
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