JOSE R. BURGOS

387- 30th Street SE
Cedar Rapids, IA 52402
319-247-5059
joseraulburgos@yahoo.com

EDUCATION 

University of Iowa 
Iowa City, Iowa
Bachelors of Business Administration- Finance 1995

Kirkwood Community College (Georgetown University/United States Agency
For International Development)
Cedar Rapids, Iowa
Associate Degree in Applied Science 1988 

HONORS 
Central America Scholarship Program. Awarded in 1986.

RELEVANT EXPERIENCE

Vallartas LLC

Cedar Rapids, IA
Corporation Manager
April 2001 – Present

·Manage all A/P, A/R, H/R units. Including: Purchasing, Inventory Control, HR, and Fixed Assets.
·Creation all tax filling forms (940EZ, 1120S, FUTA, State Withholdings, & Sales Tax).
·Generate Monthly P & L, Insurance, Payroll, Workmen's Compensation reports for the Corporation.

Fiserv (The Freedom Group)
Cedar Rapids, Iowa
Financial Consultant
April 1999 – April 2001

·Training and installation of the Freedom Financial Series PTE-SQL for Accounts Payables, General Ledger, Federal Reporting, Purchase Management, and Check-EZE (check writing software) at client sites.
·Develop interfaces for clients from outsourced systems to be imported to the FFS Suite (vendor files, chart of accounts, 1099 information, and prepaid vouchers).
·Testing of the software to assure the best quality before new upgrades releases to the clients.
·Provide assistance to clients in resolving any outstanding issues related to the software with technical support.

Telegroup Inc.
Coralville, Iowa
Finance Supervisor Coralville Center
October 1997 – December 1998

·Reconcile Inventory Control, Accounts Payables, and Purchasing units to the Finance Department in the company headquarters.
·Project Administrator for the new integration of Financial Modules, Inventory Control, Purchasing, Shipping, and Receiving.
·Manage logistics of switch deployment of international and domestic networks.
·Liaison between the Finance Department and creditors to resolve outstanding issues for payment.
·Maintain the different tables required for running Purchasing and Inventory Control (vendor, items, and logistic data bases).


Stickle/Colt Ship Management Inc. 
Cedar Rapids, Iowa
Procurement Manager
August 1996 – October 1997

·Maintain order of all purchasing activities with the operations of the company's inventory.
·Generate and discuss all daily reports of the cost of operations to the Chief Financial Officer and the President of the company.
·Negotiate prices for potential purchases in an international setting.
·Arrange all the operations of the Procurement Department for cargo vessels (Ship Chandlers quotations, agency appointments, and managements of logistics).

Accountemps (AEGON USA)
Cedar Rapids, Iowa
Assistant Financial Analyst
Feb 1996- July 1996

·Update the Fixed Income Securities portfolio (Approximately $ 2 Billion in assets) of the Mortgage Backed Securities Group by keeping a detailed record of the Collaterized Mortgage Obligations, Government Agencies (FNMA,GNMA, FHLMC), and U.S. Treasury issues. 
·Provide monthly transaction statements of the gain and losses to the Vice-president of investments (MBS).
·Responsible for carrying and reporting all the trades of the MBS Department to the different Securities Analysts within the company.

J, J, & E Consulting 
Cedar Rapids, IA
Freelance Interpreter
1993 – Present

·Freelance interpretation of court procedures for the Federal Court District for all court hearings, arraignments, depositions, interviews, and transcripts (English- Spanish & Spanish-English) for the Federal Public Defender Office, Federal Clerk of Court, US Probation Officer, and independent attorneys.
·Translation of documentation with technical, medical, and legal terminology (brochures, pamphlets).
