Nohora Groce

Freelance Translator and Interpreter

3551 Indian Scout Drive

Casper, WY 82604

(307) 277-7227

Nohora_g@hotmail.com
PROFILE

Freelance translator and Interpreter with 19 years of experience. 

Language pairs: ENGLISH – SPANISH (Native speaker)

Experience working in management, marketing, business, human resources, finance, product management, international trade (imports and exports), consulting, telecommunications and advertising.

Interpretation services (social services, health care)

Worked for different multinational companies, using Spanish and English for oral and written communications. 

EDUCATION

Masters in Spanish (Linguistics)

New Mexico State University

MBA - Master in Business Administration  

Universidad Externado de Colombia

Bogotá, Colombia

Bachelor in International Trade 



Universidad Jorge Tadeo Lozano

Bogotá, Colombia



Graduated with Distinction

SERVICES OFFERED
Reliable and accurate translations and proofreading services. Interpretation.

AREAS OF EXPERTISE

Business, managing, marketing, international trade, accounting, economics, education, finance, telecommunications, banking, advertising, health care and social services.
Specific type of documents translated:

-Business: economic and financial reports, employee handbooks, presentations, business    cards, business proposals 

- Advertising: brochures, catalogues, newsletters 

- Commercial correspondence: quotations, contracts, forms, reports, memos

- Food: manuals

- Legal: immigration documents, power of attorney documents, marriage and divorce documents, work certificates, birth certificates

- News and media: press releases, articles

-Internet: web sites

- Education: diplomas, transcripts, certificates

EMPLOYMENT EXPERIENCE

FREELANCE TRANSLATOR (1996-current)

Translation from Spanish to English: University diplomas, transcripts, power of attorney, marriage and divorce documents, work certificates.
Translation from English to Spanish: How to smoke trout and fish (book), Financial reports, Company catalogs and brochures, Employee handbook, power point presentations, contracts, web site contents, forms and flyers.
Others: localization services.

CASPER COLLEGE
  - Casper, WY

Adjunct Spanish Instructor (2009-present):  Developed unit objective and lesson plans for Spanish 1010 and 1020. Used a variety of strategies and technological tools for teaching, integrating, communicating, and evaluating target language skills and knowledge (listening, speaking, reading, writing, grammar, vocabulary and culture).

MOUNTAIN PLAINS AGRICULTURAL SERVICES- Casper, Wyoming (2007)

Executive Director (I-T)  

Oral and written translation from Spanish to English and English to Spanish (work certificates, job descriptions, manuals, company process).

Processing Immigration forms, Department of Labor applications.

COLOMBIAN NORDIC CHAMBER OF COMMERCE – Bogotá (2004-2006)

Executive Director

English and Spanish communications to the members, translations of documents (economic and financial reports, newsletters, brochures, quotations), interpretation services for Nordic Companies. Presentation of the Chamber to the companies in Spanish and English.

Translation of the Chamber Web site content: www.camaracolombonordica.com

SURTIQUIMICOS LTDA -
Bogotá (2002 - 2003)

International Trade Director

English and Spanish communications and Interpretation services with vendors and clients. Logistics management of the company imports from USA and Europe.

Translation of technical sheets of the products. 

FLEXTRONICS NETWORK SERVICES COLOMBIA - Bogotá (2001- 2002)

Administrative & Financial Manager

English and Spanish communications with clients. Translations of documents in Spanish to English to send to the home office, and translation from English to Spanish that the corporation sends to the local office. Financial reports preparation (forecasts, balance sheet, income statement). 

Translation of Power Point presentations for the company.

Interpretation English/Spanish for the foreign employees when they visited the local office.

SWEDISH EMBASSY - Bogotá (1997 - 2000)

Commercial Officer 

Reports preparation in English and Spanish. Translation from English to Spanish of economic and financial documents.

Interpretation services English/Spanish for Swedish companies that visited Colombia for business purposes.

SODIMAC COLOMBIA - Bogotá (1995 -1997)

Product Manager and Import Analyst

English and Spanish communications and Interpretation services with vendors. Logistics management of all the imports of the company from USA. 

SOME OF MY CLIENTS

Wyoming reads

Child Development Center Casper, WY

Sepesca

Moser

Spectrum Translation

Wyoming Department of Workforce Services

State of Wyoming  (Department of Workforce Services)
References upon request.

