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Barbara Rosario
	Objective
	To obtain a job were I can continue to develop my skills such as computer, clerical and customer service.

	Experience
	November 17, 2006- Present  Marion County Health Department, Ocala, FL

OPS Health Supp Aide/Interpreter
· Interpreting in Spanish and English for clients and Providers
· Making Spanish Calls

· Translating English documents to Spanish
May 1, 2006- October 27, 2006 Children Medical Services, DOH, Ocala, FL
OPS Senior Clerk
· Answered Switch Board
· Medical Records
· Re-determination, Closures, Actions Forms
· Interpreting in Spanish and English

	
	July, 2005–December, 2005
  Central Florida Community College, Ocala, FL

Administrative Assistant III

· Answered multi-phone line

· Payroll, Food Grand Records

· Customer Service, Students Assistance

· General Office Work

	
	February, 2005-May, 2005  E.C. Funding Mortgage Bankers          Ocala, FL
Secretary
· Reception
· Prepared Mortgage Documents
· Send mortgage advertisement  by mail

	
	June, 2002-December 2004  Puerto Rico Meeting Planner        Toa Baja, PR
Secretary
· Accounts Payable and Receivable
· Payroll, mailing
· Reception

	Education
	1995   Francisco Manrique Cabrera                                           Bayamon, PR
· High School Diploma
2006   Institute for Cultural Competency                                   St. Petersburg, FL

· Interpreter Training 

	Highlights
	· Bilingual (Spanish and English)
· MS Word, Corel, Word Perfect, MS Excel
· Studies on Medical Billing/ Secretarial 
· Experience in accounts payable, receivable, payroll


