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	Personal Data

	Date of birth
	February 2, 1978 

	Place of residence
	Italy, Lucca

	Mobile telephone number
	+39 393 268 1929

	Family status
	Married, 1 child

	Е-mail
	irinetta@yahoo.it

	Foreign Languages

	· Russian: native
· Italian: second native

· English: proficiency 
· French: advanced 

	Skills

	· Over 15 years of translation experience

· MS Word, Excel, Outlook, PowerPoint, Project, Visio 
· SDL Trados 2011
· Excellent grammar skills

	Subjects

	· Business, consulting, law, finance, marketing.
· Gaming
· Literature, education, training materials.

	Higher Education

	Faculty of Foreign Languages, Moscow City Pedagogical University 

	Work experience

	03’2004 –       the present
	Part-time interpreter/translator at Accenture PLC. 

Functions:

· translation of presentations, proposals, deliverables etc.;

· translation and alignment of legal documents;
· software localization, including various text limits;

· interpreting at meetings and conferences.

	09’1997  –       the present
	Freelance translator/interpreter at various companies and translation agencies including:
- Interfax Traduzioni, Intrawelt, DRG Systems, Just-Your-Web, Babele di Rita Buonanno, Cioccodor, Duegi, Notart (Italia)

- ABBYY (perevedem.ru), GEF, Logrus, Megatext (Russia)

- Universe Technical Translation (Stati Uniti)

- Parenty Reitmeier (Canada)

- Garboktrans (Spagna)

- CBG Consult (Svezia)

- Delphin OG (Austria)

- A-Script (Estonia)

Functions:

· translation of documents 

· proofreading and editing;

· interpreting.

	10’2003 –    02’2004
	Interpreter/translator at Unigrà.
Functions:

· translation of business and legal documents; 

· interpreting at negotiations and marketing events;

· writing descriptive texts (press releases, presentations etc.).

	01’2003 –    05’2003
	Interpreter/translator at Acron.
Functions:

· translation of business documentation, legal and accounting documents;

· interpreting at negotiations with Russian and foreign partners;

· daily planning of the CEO’s activities;

· travel support;

· writing descriptive texts (press releases, presentations etc.).

	07’2001 –    01’2003
	Personal assistant and interpreter/translator at NEXO Ltd.
Functions: the same

	06’2000 – 

07’2001
	Camp leader at Youth Association for Peace (Rome, Italy). 

Functions:

· organizing and supervising a volunteer project in Siracuse (Sicily, Italy);

· contacts with the local authorities;
· interpreting.

	09’2000 – 

06’2002
	Instructor at the Moscow City Pedagogical University.
Functions:

· giving Home Reading lessons for students of the 1st 2 years;

· testing students;

· preparing methodological materials.

	Additional Information

	· Disciplined 

· Punctual

· Stress-resistant

· Ready to learn using any software in no time


