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Dutch
Professional experience: 

Free-lance translation company “Taalvos”, a small translation company with a special interest in the legal and medical / pharmaceutical field. Other fields of interest and experience are web site translation, financial documents (light) like investments, general translations, tourism, marketing, and business. I also provide services in text writing, editing, revision etc.  
Started November 1st. 2005, registered with the Chamber of Commerce. I am allowed to deliver a certified translation (Wbtv no 2330), I was sworn in by the court of Maastricht. Furthermore, I am looking into the possibilities of consecutive interpreting.  

Extensive experience amongst others in the following fields: legal translations, medical field translations, contracts, privacy statements and general terms of sales and delivery. My field of expertise however, does not limit my possibilities and my interests.

I have been working for the police and justice department as a regular translator for several years now. 

Education:
Webinars treating different subjects; I obtain PE points for attending the webinars, in order for me to keep my licence as a sworn translator and to keep informed of the latest developments in the medical and legal field. 
Open University, Dutch law faculty, part-time Last year I re-subscribed in order to obtain my bachelor’s and master’s degree in law. 
Fire Service Academy I have been trained to become a voluntary fire fighter (speed course of 3 months) (2009). In 2013 – 2014 I followed and passed a training to become lieutenant/captain of the crew.
Rijksuniversiteit Limburg (University of Limburg), Faculty of Law.  This is a general introduction into Dutch Law. I obtained my first-year diploma in June 1995. I then continued this study at the Open University in Amsterdam and I obtained several certificates. I had to discontinue this study because of work and family. 
Rijkshogeschool Maastricht, Faculty for Interpreter and Translator. Certificate on 13th July 1994, courses: French and English as target languages , Dutch as my mother tongue. Sworn for all combinations of the above-mentioned languages.
(High School) OSG Nieuwediep in Den Helder. Graduated in 1989, courses: Dutch, French, English, German, Economics, Accounting, and Mathematics.

Related professional experience
Management assistant, Havobol, Broek op Langedijk. Freelance based, secretarial/accounting support from December 2005 until present, part of my activities under Taalvos. Responsibilities: All secretarial and other administrative work, such as correspondence, invoicing, order booking, accountancy, payments. Part-time job, I worked there once every two weeks. 
Management assistant, Jan Bakker Heating in Anna Paulowna. Part-time job, I worked there from September 1st 2001 until October 1st 2005. Notice was given for economics reasons. Responsibilities: All secretarial and other administrative work, such as correspondence, invoicing, order booking, accountancy and personnel administration, as well as purchasing materials.

Marketing assistant, E. Merck Nederland B.V. in Amsterdam. Hired from November 1st 1996 until April 1st 2001. Responsibilities: 50% logistics, 50% secretarial. My work consisted amongst other of order booking in SAP, maintaining contact with customers and suppliers, making sure that delivery dates were respected, managing supplies, invoicing and taking care of complaints, correspondence and reporting on revenues. I provided administrative support for the medical department, proofreading of the instructions of new and renewed medication, typing out questionnaires for clinical trials. 
Office manager at Staal-IJzer in Amsterdam. Hired from October 1st 1995 until October 31 1996. Responsibilities: order booking, invoicing, secretarial work, respecting delivery dates, maintaining contact with suppliers in France, Germany, The Netherlands, England and Italy. 
Office manager at Rhône-Poulenc in Amstelveen. Responsibilities: order booking, maintaining contact with suppliers in France and the UK, producing and demanding invoices, and all other secretarial chores. Hired ad Interim from August 14th 1995 until September 30th 1995. 
Internship in Paris at Editions Fleurus, a French publisher. Responsibilities: secretarial work, revision of French manuscripts, translation from and into French, Dutch, German, English. Revision and correction of books and translations from the English language tot the French language, co-working in the process of the production of new books, writing introductions for books and attending to the Book Exhibition.
Professional experience to provide for my education: 

Free-lance translation job in 1995 (medical subject). Account: Euroterm

Free-lance translation job in 1994 (general subject). Account: Euroterm

Free-lance translation job in 1992. Account: Outdoor Sports International, mr W. Brorens.
Waitress, restaurant Château Neercanne, where I worked from March 1992 until July 1995, to support my study 

Au pair, I worked in Paris from the month of August 1989 until July 1990 with the Vaissaud family in Paris in order to improve my French skills.
Volunteer job
Fire fighter, fire department of Wieringerwaard, the Netherlands. Start: November 2009. I joined as a backstep from 2009 till 2014. I was promoted to captain in February 2014. 
Computer experience:
All Windows versions, Excel, SAP R3, Syntess, Omegon, Snelstart, Powerpoint, Trados (rooky), XTRM, Currently, I work on an iMac. 
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