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	Personal information
	

	First name(s) / Surname(s) 
	Albena Dimitrova 

	Address(es)
	Lulin, Bl. 208-31, 1336 Sofia 1336, Bulgaria

	
	

	Nationality
	Bulgarian

	
	

	Date of birth
	20 October 1966

	
	

	Gender
	Female

	
	

	Occupational field
	Translation

	
	

	Work experience
	

	
	

	Dates
	2004- 

	Occupation or position held
	FREELANCE TRANSLATOR (FULL-TIME)

	Main activities and responsibilities
	Technical (IT included), Medical (Dentistry, Pharmacy and EMA Included), Legal (+EU) and Financial (+Forex) translations

Technical: automotive, construction and civil engineering, petroleum processing, tender and other technical documentation, electronics, any kind of manuals, user guides, training manuals, product catalogues, regulatory documents, consumer product manuals and instructions, safety data sheets (MSDS), report summaries, studies and research documents, patents. Special documents (i.e. Nuclear and Defence industry). 

Medical: Medical Documents of Health Institutions: clinical study reports, general regulatory documents and legislation, health related instruction manuals and patent applications, hospital discharge documents, insurance claims, manuscripts, marketing materials, medical charts and reports, medical equipment instruction manuals, medical related software, patient information and history records, product specs, scientific and white papers

Translation of Medical Equipment, Instrument, Tools and Supply Documents

EMA, Pharmacovigilance

Legal: Acts, Regulations, Powers of Attorney, Writs and summonses, Depositions, Acts and statutes, Certificates, Wills & probate documents, Testaments, Memorandum & Articles of Association, Trust law, Title deeds, Legal correspondence, Letter of wishes, Trust deed, Contracts, Agreements, Tax legislation, etc.

EU: Solid experience in the field of translation of a wide variety of EU documents from English and French into Bulgarian - legislative acts (decisions, regulations, other directives), parliamentary questions, white papers and other communications, Judgment and opinions of the Court of Justice of the European Union (CJEU), other. 



	
	

	Dates
	1995-2004

	Occupation or position held
	BUSINESS DEVELOPMENT OFFICER

	Main activities and responsibilities
	• Business administration

• Marketing and Sales of military and other industrial products on multicultural, multilingual markets; Sales & Promotion plans

• Representative in London

	Name and address of employer
	Defense Industry Group, Sofia-Moscow-London (Bulgaria-UK)

	Type of business or sector
	Defense

	
	

	Dates
	1991-1994

	Occupation or position held
	SENIOR TRADE EXPERT “SPECIAL PRODUCTION” DPT.

	Main activities and responsibilities
	- Marketing & Sales of weapons and military products, high technologies, on multicultural, multilingual market 

- Negotiated, made contracts and technical specifications for sale and re-sale (re-export) 

- Business help to shareholders (the Bulgarian Military Industry producers)

- Financial control (follow up) over L/C-s, other payments

	Name and address of employer
	ARMIMEX Ltd
1, Garibaldi Sq., 1000 Sofia (Bulgaria) 

	Type of business or sector
	Defense

	
	

	Education and training
	

	
	

	Dates
	1985-1991

	Title of qualification awarded
	MBA, Commercial Enterprises (ISCED-5)

	Principal subjects/occupational skills covered
	Management, Management Accounting, International Marketing & Investment

	Name and type of organisation providing education and training
	University of National and World Economy

	Level in national or international classification
	(ISCED-5)

	Dates
	1980-1985

	Title of qualification awarded
	Bachelor in Linguistics

	Principal subjects/occupational skills covered
	Linguistics (French & English)

	Name and type of organisation providing education and training
	French College (Lycée de langue française Alphonse de Lamartine)

	Level in national or international classification
	(ISCED-4)

	
	

	
	

	Personal skills and competences
	

	
	

	Mother tongue(s)
	Bulgarian

	
	

	Other language(s)
	

	Self-assessment
	
	Understanding
	Speaking
	Writing

	European level (*)
	
	Listening
	Reading
	Spoken interaction
	Spoken production
	

	English
	
	
	C2
	
	C2
	
	B2
	
	B2
	
	C2

	French
	
	
	C2
	
	C2
	
	B2
	
	B2
	
	C2

	Russian
	
	
	C2
	
	C2
	
	B2
	
	B2
	
	C1

	
	(*) Common European Framework of Reference for Languages

	
	

	
	

	Computer skills and competences
	MS Office (Power Point, MS Expression and Project included),  ABBYY Fine Reader 12.0 (for OCR), Adobe Master Collection CS 6, etc.


	
	

	CAT knowledge
	SDL Trados Studio 2021 Pro, MemoQ 2015 Pro, dejaVu X3, Passolo 2011, LocStudio 6.2, Multilizer, TranslationWorkspace, Transit NXT, as well as Wordbee, SmartCat, Smartling, other. 

	
	

	Other skills and competences
	Fast decision-maker with strong analytical skills. Proactive and self-motivated.
Ability to implement change, to analyse problems and implement solutions. 

Understand contracts and service provision. Financially competent. Specific translations (technical, financial, law). Able to work under pressure with ability to manage multiple tasks and prioritize efforts.)

	
	

	Additional information
	Could be required to respond out-of-hours (24/7, local holidays included)
Daily output (translation): Usually up to 4,500 words (24/7)

	
	

	
	


