Tetyana Khalina

Cell +91-8477882658 *E-mail: tjuyal78@yahoo.com
CAREER PROFILE

· Over 16 years of Translator experience 

· Over 3 years of Editor experience 
· Excellent English Language, Microsoft Office, CAT (Trados) skills

EXPERIENCE
Language Solutions PRO (Neotech) 





November 2013 – present
English/Russian Technical/Marketing Editor

Language Solutions PRO provides integrated language support services for corporations, large companies, and small and medium businesses and is focused on building long-term partnership relations with customers. 

Functions:
· Edit translated press releases, marketing materials, website copy, and corporate communications
· Edit and proofread medical, technical/marketing texts: 
- Ensure accuracy and completeness
- Ensure consistency of terminology
- Prepare, rewrite and edit copy to improve readability
- Ensure the work meets market and audience goals etc.

RusLingo Translation Agency – Delhi, India




December 2011 – present

Russian/Ukrainian – English translator 

Company provides top-quality translation services in Russian-English group of language in virtually any subject. Company is well known and respected all over India and abroad. RusLingo helps companies and individuals to reach Russian-speaking markets.

Functions: 

· Translation of technical and general documents. Subjects covered: engineering and design, medical, pharmaceutical, telecom, business, linguistics, IT, automotive, etc.

· Reviewing, editing and proofreading translations at all stages (first draft, working copy and final)

Sistema Shyam Teleservices Ltd. (MTS-India) – Gurgaon, India


April 2010 – December 2011

HR Specialist – Corporate Office

MTS is the 8th largest telecom brand in the world. Millward Brown has recently voted MTS as the 72nd ranked Brand from among the Top 100 Brands in the world.
Functions:

· Translator for India Chief Human Resources Manager in communications with MTS Russia 

· MIS – HR reporting: processing, consolidation, analysis 
· Support and assistance in HR projects (OD, Talent Development)

· Coordination of planned activities with Department Heads and Project Heads
· Coordination of the projects with MTS Ukraine HR
RusLingo Translation Agency – New Delhi, India




August
2004 – April 2010

Russian/Ukrainian – English translator 

Functions: 

· Translation of technical and general documents. Subjects covered: engineering and design, Telecom, business, linguistics, IT, automotive, etc.

· Translation projects coordination

· Reviewing, editing and proofreading translations at all stages (first draft, working copy and final)

Modern English School – Rishikesh, India 




June 2001 – May 2004     

Teacher of English 

Functions: 

· Delivered classes to high school students 

· Organized open discussions on a variety of subjects 

· Enhanced practical knowledge of English language in Indian students

Cherkassy State University – Cherkassy, Ukraine




September 2000 – July 2001

Lecturer of English 

The University is the leading school in Ukraine, established in 1921. It’s educating more than 8000 students annually in 13 specialties that include biology, economy, mathematics, physics, psychology, IT, philology, foreign languages etc.

Functions:
· Delivered classes of English practice to students of 1st and 2nd year of study

· Researched and prepared material for classes

· Designed and developed curriculum

· Classroom management and students assessment

EDUCATION & TRAINING

Post-Graduate Diploma in Business Administration – Human Resources (2010-2012)

From Symbiosis Center of Distance Learning (SCDL) (Pune, India) 
Honor's Degree – MA in Linguistics (1995 – 2000)
From Cherkassy State University (Cherkassy, Ukraine)

Major - English and German languages and literature

ATTENDED TRAINING PROGRAMS
Proactive Problem Solving (September 2011)

Competency to Competitive Advantage (August 2011)
Your Professional Presence (February 2011)
Making Impact through Presentation (December 2010)
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