CURRICULUM VITAE

MANUELA DE GREGORIO

PLACE AND DATE OF BIRTH: Termoli (CB), 15/03/1976

ADDRESS:       via del Timone, 10 – 86039 Termoli (CB)

                       Via Falcone e Borsellino 32- 65129 Pescara 
PHONE NUMBERS:   +39 (0)85/2120865   mobile: +39347/1871945

E-MAIL ADDRESS: manudg76@libero.it 
EDUCATION:-  Diploma of Accountant and Commercial expert taken at the Istituto Commerciale G. Boccardi in Termoli in the year 1995 with the mark of 53/60;

· Degree in Foreign Languages and Literature taken at the University G. D’Annunzio in Chieti-Pescara in the year 2001 with the full mark of 110/110.
· Course for escorting students during their holidays abroad held in Rome, in May 2006, with the School EF.
WORK EXPERIENCES :
· September/November 2006:  Hostess and promoter for various conventions and exhibitions in the field of games and toys for the company SERFER Giochi. I also do translations of game rules, web site, catalogues for this company;

· October 2007-September 2010: Commercial secretary at Audiovisivamente. I prepared offers for customers and registered orders to be despatched. I also prepared documents of transport and cared about all the commercial negotiation between customers and suppliers. I also dealt with couriers and customs documents.
· September 2002-…September 2010: Commercial secretary and foreign correspondent at Paradiso Trading Company, Pescara; I cared about all the business correspondence with foreign companies and I did all the secretarial work and basic accounting. I also did translations of brochures, catalogues and texts that are published on magazines of the food sector. This is a company that operates in the food sector.

· March-May 2005- January-April 2006: Teacher of English for training courses at the state school Istituto Professionale Statale “Dino Ugo Di Marzo”, Pescara; occasional job as English teacher. I taught students all subjects related to car components and car glossary.
· March 2001- January 2002: Commercial secretary at Red Music Distribution, Francavilla al Mare, import/export managing, recruiting and contact of new customers, basic accounting and secretarial work. This was a company that operated in the sector of musical products.

· Freelance translator for professionals and University students: I translated some scientific, medical, legal and commercial texts. 

COMPUTER KNOWLEDGES::

    -   Windows 98/ME/XP;

· Microsoft Office (Word, Excel,)  

· Microsoft Outlook,  Internet Explorer.
I am a very swift type- writer.
FOREIGN LANGUAGES:

· English, also commercial contents.

· Spanish, also commercial contents.

· French, also commercial contents. 
For all the above mentioned languages I am a good speaker and writer.

TRIPS ABROAD:

- London: October 2006

- Paris: 1995

- Germany: 1992
- Switzerland and Austria: 2011
EXPECTATIONS AND ATTITUDES:
I am a very reliable and serious person. I can work very hard for something that I like. 
I consent to the treatment of my personal data (D.lgs 196/03 artt. 7 e 13).
Pescara, 19/04/2011
