CURRICULUM VITAE
Name:                                  
Olga Zorya

Place of birth and residence:
Kyiv, Ukraine   

Telephone: 
+38 044 2280291, +38 066 3228810 
Date of birth: 
1.03.1982
Marital status:
married
E-mail:
zorenka@gmail.com, ontime@ontime.in.ua 

Website:
www.ontime.in.ua  


Quotation price:

USD 0.05 per source word for translation, USD 0.025 per source word for editing

Educational Background:
1989-1999

Kyiv lyceum No. 117 specialized in foreign languages 



Award for academic achievements

1999-2005
Kyiv State Linguistic University 



Department of German Philology



Specialist’s Degree

August 2001- May 2002
University of New Orleans, USA 


Exchange student

Employment Background:

Translation experience:

July 2007 – till present


On Time Translation Agency, Kyiv, Ukraine







Project Manager, Translator, Editor

Managing translation projects, translating and editing texts. Language pairs: English-Ukrainian/Russian, German-Ukrainian/Russian. Fields of specialization: law, finance, economics, advertising & PR, marketing, medicine, literature, manuals.    

May 2006 – January 2007

Balance Business Books






Publishing House, Dnipropetrovsk, Ukraine






Freelance Translator
Literary translation of books by American writers from English into Russian: Making Innovation Work (Davila, Epstein, Shelton), Coached to Lead (Susan Battley), Brand from the Inside (Libby Sartain, Mark Schumann) 
Spring 2006 – summer 2007

Ramzes Translation Agency, Kyiv, Ukraine







Freelance Translator
Technical, legal and medical translations from English into Ukrainian/Russian and backwards
Summer 2005 – summer 2007
Bureau of Technical Translations, Kyiv, Ukraine
Freelance Translator
Translation of legal, technical and medical documents, financial reports, power point presentations etc from Ukrainian/Russian into English and backwards

August 2004 – October 2005 

Evolution Media 

Independent Media Holding, Kyiv, Ukraine 
Kyiv Weekly Newspaper
Full-Time Translator 
Translation of articles covering social, economic, political, cultural and sports events in Ukraine and abroad from Russian/Ukrainian into English 
Other work experience:

October 2005 – July 2007

Telegraaf Media Group






Publishing House, Kyiv, Ukraine 







Domus Design Magazine









Section Editor 

· Accountable for columns of Design News and Design Galleries: choosing illustrative materials, writing articles, controlling layout of columns, ensuring compliance of given materials with global trends, Ukrainian specifics and readership tastes 

· Writing articles for other columns (Design Bureau, Design Events, Spectacular Site)

· Working with foreign clients: seeing to the delivery of advertising materials on time, communicating with clients via e-mail and by phone, settling disputable issues, collaborating with designers in respect of changes to advertisement layouts

· Managing the database of goods of current and potential clients

· Helping editorial staff with translations 

June 2002 – February 2004
CPL Group




Publishing House, Kyiv, Ukraine
September 2002 – February 2004
Contributor
· Working for What’s On, Panorama, Domus Design magazines on regular basis

· Writing articles in English, Ukrainian and Russian

· Covering design news, Kyiv cultural events, news for expats’ community

· Writing PR articles and life stories of local celebrities
June 2002 – February 2004 
Receptionist & Office Manager
· Dealing with incoming and outgoing correspondence

· Receiving visitors

· Typing and distributing internal memos

· Screening incoming calls

· Ordering stationary and office supplies

· Overseeing proper functioning of office equipment

·  Other administrative duties as required
August 2001-May 2002

Admission Office, University of New Orleans






New Orleans, USA







Front Desk Manager
· Processing admission applications of US and international prospective students 

· Providing information required
· Filing records of the students
· Other administrative duties as required
Fall 1999 – Spring 2001 

Self-Employed
Private Teacher of English, German and Italian
Summer 1999, 2000 


Gillette Ukraine LLC, Kyiv, Ukraine






Marketing and Customer Service Departments






Assistant

· Maintaining filing system

· Substituting the secretary 

· Assisting in organization and carrying out of a PR campaign (presentation of Venus razor in 2000)
Major translation projects:

2006-2007
Translation of marketing and HR books from English into Russian: Making Innovation Work (Davila, Epstein, Shelton), Coached to Lead (Susan Battley), Brand from the Inside (Libby Sartain, Mark Schumann)

2008 
Translation of screenplays from Russian into English about genocide of Polish population in Western Ukrainian during WW2 and skinheads’ movement in the present-day Russian Federation (names of the authors and titles of the screenplays cannot be disclosed for confidentiality reasons)

2007-2009
Coordination and translation of large projects for Seb Bank Ukraine, UkrSibBank, ING Group, Sampo Fund Management, European Financial Group, UkrAvto, Pleon Talan and Talan Proximity, Integrites, Arena-Eco, Lohmann Animal Health, Multi Development, DECPM, Chellozone, MTV Ukraine etc. 

Personal skills and traits:
· Fluent English and German, good French and Italian, native Ukrainian, Russian

· Advanced PC user (Windows XP, MS Office 2007, ABYY FineReader 7.0, Adobe Acrobat 9.0 Professional, various Internet browsers, etc.)

· Organized, hard-working and self-motivated
· Creative, communicative, responsible
· Ready to work under pressure
