Rachida ABDELMALKI

M.A. degree in English Literature

Translator in (English-French-Russian-Arabic-Amazigh- Turkish)


At the present time, Freelance Translator

Professional History:
2007-2013
Translator & Project Coordinator 

URS International Consultancy Group (Former Scott Wilson UK Ltd.)
· My tasks consisted of: Coordination, Administrative and Accounting Management; besides, translation of all kinds of documents related to the consultancy field (Technical reports, tender documents, ToR, plans) from French/English and vice versa. 
2005-2007:
Translator & Press Attaché 
Diplomatic Cultural Centre of Saudi Arabia in Rabat
· My tasks consisted of: In Charge of the Press review and translation of all official documents from Arabic to English/French and vice versa.
2004
In Charge of Sales and Interpreter
Sofitel Palais Jamai Hotel - Fez. 
· My work consisted of Sales: seeking collaboration contracts with foreign tour operators specialized in the outgoing; developing Trip series, Package tours…...and supervising the reservation agents.
· Interpreter

2001-2004 Accountant/Travel Agent and Interpreter
Oussaden Tours Travel Agency - fez 
· I was responsible of the accounting field (banking, cash desk….and payroll); beside the commercial field in both tourism planning and flight ticketing departments; 
· Interpreter 

Qualifications:
1998-1999: 
Master of Arts in Translation/ Philology and Pedagogy 
Translation (English-French-Russian) and Pedagogy (TESL, Teaching English as a Second Language), 
V.N. Karazin National University, Kharkov/Ukraine 

1997-1998: 
Diploma in Computer

(Word, Excel, Power Point, Outlook Express, Internet)- 
Multimedia Center, Fez/Morocco     
1996-1997: 
Diploma in Russian Language
A.N. Beketov Kharkov National University of Urban Economy, Kharkov/Ukraine  
1991-1992:
High School Diploma in Liberal Arts 

 

Oum Ayman High School, Fez/Morocco 
Professional skills:

Translation/ Interpretation

Translation (Arabic-French-English- Russian)


Interpretation (French-English-Russian-Berber)
Teaching


English 

French

Russian
Administration:

General Coordination 

Clerical works
Office Inventory

 
Professional Correspondence 

Accounting:

Petty Cash & Bank management


Paying bills

Collection of bills

Payrolls

Excellent communication skills

Spoken Languages:
· Berber (1st Mother Language)

Arabic  (Native Language)




· French (Native Language)

English ( Excellent)
· Russian (Very Good)


Turkish (Very Good)
CAT TOOLS:  Memsources
Selected Events in which I was involved for Interpreting:
· Official Russian Interpreter 
« International Film Festival of Marrakech Dec. /2009
Interpreter for the Tajikistan Film Director – Nosir Saidov- for the film “True Noon” (My work consisted of interpreting, press conferences, interviews …)
· Official Russian Interpreter 
« International Film Festival of Marrakech Nov. /2008 »
Interpreter for the Russian Film Director – Mikhail Kalatozichvili- for the film “Wild Field” who got the Best film Award. (My work consisted of interpreting, press conferences, interviews …)

· Official Russian Interpreter,
« International Film Festival of Marrakech Nov. /2007 »

Interpreter for the Russian Film Director – Alexei Mizgirov- for the Film “Hard Hearted” who got the Jury Award for the best film. (My work consisted of interpreting, press conferences, interviews …)
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