CURRICULUM   VITAE
CONTACT INFORMATION
Mariana Velázquez Nava
Telephone: 

5560-3737
Mobile Phone:  
044-55-2955-5418
E-mail:  

marianavelazquez33@hotmail.com
PERSONAL INFORMATION

Date of Birth:
7 September 1982

Nationality:

Mexican


Resident of:

Mexico City

Gender: 

Female

Marital Status: 
Single
VISION 
I consider myself an experienced and reliable professional, with an exceptional ability to communicate with others as well as to face each and every challenge.  I have had the opportunity to coexist with different cultures as well as a plethora of people and this has helped me gained better cross-cultural skills. Each and every opportunity which might contribute to my personal or professional development will be faced with responsibility and determination.
PROFESSIONAL WORK EXPERIENCE

TRINITY COLLEGE, Tehuacana, Texas 

Camp Counselor

1997-1999 

BERLITZ INTERNATIONAL, Polanco D.F., México 

English as Foreign Language Teacher – Executive Level  

2000-2006

TRIAL COURT FOR SUITS UNDER ADMINISTRATIVE LAW THIRD REGIONAL COURT, Tlalnepantla, Mexico
(TRIBUNAL DE LO CONTENCIOSO ADMINISTRATIVO TERCERA SALA REGIONAL)

Office of Court Clerk Assistant 

 2004-2005

REGUESA (Private Sector Company) 

UPS Sales Manager

2005 — 2006
CONSEJO JURÍDICO INTEGRAL, S.C., Mexico 

Legal Adviser 

2005 --- 2007

TRANSLATIONS AND INTERPRETATIONS

CONSEJO JURÍDICO INTEGRAL:
Legal Documents, 
Certificates, Government Paperwork
REGUESA:
Financial and Administrative Documents, Manuals for UPS, Credit Reports, Financial Reports
CASA QUINTANA:

Financial and Legal Documents
COMERCIALIZADORA DE PERECEDERO S.A. DE C.V.:
Manuals for Electric Appliances, Training Courses, Guideline Books for 
Industrial Refrigeration

TECHNOSHOW  
-    
TLALNEPANTLA, EDO. MÉXICO

4 – 5 AUGUST   
-
SYNNEX MÉXICO

TOUR 2006    
-
D.F., MÉXICO

SEPTEMBER 
-
10º FORO INFOCHANNEL

CONECTA07
-
ACAPULCO, MEXICO
APRIL 25-28  
-
2º FORO NACIONAL GRUPO DICE
Tourist Guide of Mexico City
EDUCATION 
MEXIA HIGH SCHOOL, Mexia, Texas
1996-2000

NAVARRO COLLEGE, Corsicana, Texas 
Advanced College Courses
1996-2000
UNIVERSIDAD NACIONAL AUTONOMA DE MEXICO, Mexico
 Law Degree – Duly Licensed Attorney At Law
2000-2005

BERLITZ INTERNATIONAL, Polanco D.F., México 

Certified Interpreter - Translator
2004-2005

AWARDS RECEIVED
· Highest Ranking Female of High School Class

· Top 10% of High School Class 

· Honors Classes (high school) and National Honor Society 

PROFESIONAL TRAINING AND QUALIFICATIONS
GLENN ROSE, TEXAS
YOUTH SUMMER COURSES FIRST METHODIST CHURCH
1994-1995 (SUMMER)
TYLOR, TEXAS
YOUNG MUSICIANS MUSIC AND BAND CAMPS MHS BAND CAMP 
1996-1998 (SUMMER)
TEHUACANA, TEXAS 
TRINITY COLLEGE CAMP COUNSELOR TRAINING

1997-1999 (SUMMER)
MEXIA, TEXAS 
PARKVIEW REGIONAL HOSPITAL SUMMER CURSES OF MEDICINE 

AUGUST 1999; AUGUST 2000 
BERLITZ INTERNATIONAL, Polanco D.F., México 

BERLITZ TEACHERS TRAINING 
2000-2006

PACHUCA, HIDALGO

HIDALGO STATE SUPERIOR COURT OF JUSTICE 
PROFESIONAL TRAINING INSTITUTE CERTIFICATION
(TRIBUNAL SUPERIOR DE JUSTICIA DEL ESTADO DE HIDALGO, INSTITUTO DE FORMACIÓN PROFESIONAL 
DIPLOMADO EN PROCEDIMIENTO ADMINISTRATIVO)  
MAY 2006 - AUGUSTO 2006
LANGUAGES
· English, Spanish 

SKILLS AND QUALIFICATIONS 
· Microsoft Office, Internet 

PERSONAL INTERESTS 
Reading books; Traveling; Learning other languages
REFERENCES

References available upon request.
