CURRICULUM VITAE

NAME 





MRS. SWATI KUNDU

HUSBAND’S NAME



MR.PRASANTA KUNDU

DATE OF BIRTH




19.02.1970

MAILING ADDRESS



F-7/B, MUNIRKA DDA FLATS







NEW DELHI-110067.







CONTACT NO. : 26161064

E-MAIL





swatichow@hotmail.com

                                                                                                bablimail@rediffmail.com
EDUCATIONAL QUALIFICATION 


Completed B.A.(Hons.) in Sociology

 





from Miranda House, Delhi University.

PROFESSIONAL QUALIFICATION


Completed Diploma in Systems Management

from NIIT, Delhi  with specialization in MS-DOS,COBOL,DbaseIII+,VP & Systems Analysis.







Certificate in Lotus 1-2-3 from NICE, Delhi.

Certificate in Swift India Professional from         NIIT, Delhi with specialization in Windows-95, 

MS-Office-97, e-mail and Internet.

Certificate in MS-Office 2000 from NIIT, Delhi.

Completed Seven semesters of German from Max Mueller Bhawan, N.Delhi in December 2006..

WORK EXPERIENCE 



Worked as Secretary to Proprietor in Power Plus

Engineers, Delhi (Authorized Agent of Kirloskar Oil Engines Ltd., Pune) from April 93 to Jan.’95.

Worked as Secretary to Dy.Med.Supdt. in Mool Chand Khairati Ram Hospital, New Delhi from  Jan.95 to July 96.

Worked as Stenographer in the Department of

Personnel and Administration at Jaipur Golden

Hospital, Delhi from July 1996 to June 2001.

Worked as Computer Operator cum
Steno Typist at Pushpawati Singhania Research Institute for Liver, Renal and Digestive Diseases, New Delhi from June 2001 to Jan. 2004.
Have worked as German Language Teacher in DPS, Vasant Kunj from 12.10.2006 to 11.12.2006. 
                                                                                                Have worked as full time translator (German to    
                                                                                                English) from 26.6.07 to 25.9.07.

LANGUAGES KNOWN 



English, Hindi, Bengali and German.
EXTRA ATTRIBUTES



Have won prizes in Quiz competitions.

Have won Consolation Prize in Discovery India Quiz Contest.

HOBBIES




Reading, listening to good music & traveling.

