JOSÉE LEDUC

TRANSLATOR ENGLISH TO FRENCH

53 Drumern Crescent
Richmond Hill, ON  

 L4C 5H9
Tel.: (905) 883-4730
E-mail: josee_leduc@rogers.com
Objective: Building strong and lasting business relationships through delivery of professional service.
PROFILE
· Sharp insight into subtleties of both languages : French and English
· Analytic and versatile thinker
· Creative, accurate and detail oriented
· Professional, reliable and respectful of deadline
EDUCATION

Honours B.A, Translation

Glendon College, York University
Toronto, ON
Started in Sept. 99 on a part-time basis 
while working and completed in April 2004
CO-OP Program

Jan. – April 2004

Translation Bureau 

Government of Canada

Toronto, ON

Early Childhood Education Diploma

Collège du Vieux-Montréal

Montréal

1989

D.E.C. Social Sciences

CEGEP de Saint-Laurent

Saint-Laurent, PQ 

1983

EXPERIENCE
Work areas
Retail and business environment

Marketing: Catalogues, flyers, radio scripts, video scripts, posters, products’ description and specification, packaging, brochures, ads, press releases.

Human Resources: Employee handbooks, training manuals, management, work descriptions, internal and external communications, Power Point presentations, letters, employees’ benefits handbook, forms. 
Store Operation and Loss Prevention: Daily communication, newsletters, inventory manual
Government environment

Communication:

Varied documents for one department in particular related to revenue and taxes, PowerPoint presentations, project proposals, meeting minutes, memo, e-mails, etc.

Career path

I have worked 10 years within retail environment including over three years as a translator on a full time basis. I have also started to translate text for the Government of Canada as a freelancer for Masha Krupp Translation Group. 
Freelance Translator

Jan. 2007 to present





Masha Krupp Translation Group






Ottawa, ON
Translator



May 2005 – March 2007





Toys “R” Us Canada






Concord, ON

Translator



Dec. 2003 – May 2005 





Winners Merchants Int.







Mississauga, ON

Bilingual Customer


 2002-2003

Service Representative                      Décor-Rest Furniture, Woodbridge, ON                                                        
 2000-2001


                                     Spalding Canada, Concord, ON            
Bilingual Correspondent

1997-2000






Mazda Canada, Scarborough, ON
Daycare Educator and

1990-1997

Supervisor 



Daycares in Quebec and Ontario






Daily output words

1,400 to 3,000 words per day depending on type of text.

Computer Tools 
Computer assisted Translation software – MultiTrans
Windows 2007 with Microsoft Office 2007 (Word, Excel, PowerPoint)

Termium

Hobbies and interests 

As a “retired” Early Childhood Educator” I kept a great interest in everything related to childhood, whether it is children stories, children development, daycare issues and education in general or the situation of children in the world. 
I have started sailing three years ago, mainly on Lake Ontario up till now. I did the basic sailing course, radio and navigation courses. I have spent about 200 hours on water. Any translation related to the field of navigation is of great interest to me. 

Running - ran 10 k in May 2006
Outdoor activities: gardening, hiking, skiing, skating, and travelling.
Reading – avid reader.  I make a duty to always alternate language in my choice of readings. 
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