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Curriculum Vitae
Name:

 Urszula Skrzekut MA (Hons) MCIL 
Date of birth: 
  26th Nov 1957
Nationality: 
  Polish
Address:           ul. Chrobrego 35/1,  48-100 Głubczyce, Poland

Tel/fax:             + 48 77 485 32 56;  mobile: + 48 694 10 94 16  

e-mail:              etranslate@etranslate.com.pl
website:            www.etranslate.com.pl
Freelance translator English > Polish
Range of translation
· Business (management, marketing, economics, real estate, commercial correspondence, HR)

· Finance (financial statements, accounting IAS/ IFRS Standards, banking, taxation, stock exchange, factoring) 
· Legal (contracts, corporate legal acts and documents, labour law, customs law, civil law, criminal law, family and probation law)
· European Union documents

· Tourism and Travel
· Insurance
Education
2008
Postgraduate School of Business Translation, Wrocław University Faculty of 
Languages and Literature Department of English (with the highest honours), 
specializing in:

Business environment
Business writing
Legal translation

Sworn translation

EU translation

Translation of financial documents
1981
MA honours degree in Literature and Language Studies Silesian University 

(Uniwersytet Śląski), Katowice, Poland
2006
Certificate of Proficiency in English ( Grade B) Cambridge University
2000
Certificate in Advanced English Cambridge University
1993
First Certificate in English Cambridge University

Continuing Professional Development (CPD) 
Continuing self-education in the field of finance, law, economics, business, banking

2010     “Factoring Translation for English Language Professionals” training course, Warsaw
2009
CAT Workshop: TRADOS STUDIO 2009 ; Kraków

2009   V Silesian Workshop for Translators: “Financial statements – practical approach for translators”; TEPIS Sosnowiec

2009
Introduction to Audiovisual Translation - Workshop by  the Association of  Polish 
Translators and Interpreters  in Warsaw, Poland

2007
I Silesian Workshop for Translators of Legal Documents organized by TEPIS and The 
Translation Studies Centre in Sosnowiec, Poland
2002
Course of French at Montparnasse-Rencontres A.E.P. – N.D.C. in Paris, France    
Professional  experience 
2007 – onwards         assignments from Translation Agency “SMART” ul. Gdańska 9/1 



48-100 Głubczyce on: business and marketing, economics, legal 


documents, finance, official documents, general
2006 – onwards
long-standing cooperation with “Galmet” Heating Systems Company 


48-100 Głubczyce ul. Raciborska 23 -  translation of legal contracts 


and agreements, financial documents and business writing, 



marketing texts (contact person: Mr. M. Homoncik, Manager)
2006


translation of marketing publications for “Chmielewski” Building 


Construction Company 48-100 Głubczyce ul.Kołłątaja 7

2005  - onwards
In the course of regular trips to Scotland I do a wide range of  



interpreting and translation for the Poles living there: official 



documents ( Cvs, cover letters, certificates, diplomas); bank, tax, 


insurance, employment and legal documents, etc (mainly on a 



voluntary basis)

2001 – 2002

Interpreting at trade fairs and  translation of business writing, 



contracts, agreements, financial documents, marketing texts for 


“Harry Cover” Enseigne JOLIJOUBI 4bis Rue Anatole Sigonneau 


93150 
Le Blanc Mesnil France (contact person: Mr Andre Szadkowski) 

1997, 1998

interpreter and tutor of English for the Polish students at summer 



language camp Selsey, West Sussex, UK

1994 – onwards
Translation of business, financial, legal, official and other 



documents assigned by private individual clients 
1989 – 1994

Community and business interpreting; translation of official 



documents needed for the immigration procedure by the Poles living 



in Tel Aviv, Israel 
1977 – onwards         tutor of English (home and abroad)
Professional Body Membership 
· a  Member (MCIL) of the Chartered Institute of Linguists, UK
· Institute of  Translation & Interpreting, UK -  ITI Scottish Network (a Friend Member)
· a Member of the Polish Society of Sworn and Specialised Translators TEPIS

Other skills
· CAT Software:  TRADOS STUDIO 2009, Microsoft Word, Microsoft Office, Microsoft Excel, Adobe Acrobat, Wordfast
· Ability to meet deadlines

· Excellent computer/word-processing skills (MS WORD)
· Great attention to detail with excellent work ethic
Referees: 

1. Prof. Leszek Berezowski , Wrocław University, 50-138 Wrocław, ul. Kuźnicza 22  
tel. +48 71 3752439 

2. Mrs  Ewa Michałek MA, 64 Harhill Street 2/3, Glasgow G51 3NT,  Scotland;

 tel.+44 77 04583463; e-mail: ukaewa@aol.co.uk
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