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Anke Lehmann

	Personal Information

	
	· Nationality: German 

· Date of Birth 10.01.1979

	Education:

	
	09.2002 – 12.2003
Southbank University                              London
Master of Science International Business

09.1999 – 07.2002
Southbank University                      London

Bachelor of Science (with Honours) Criminology/Social Policy

09.1991 – 07.1997
König-Albert-Gymnasium               Leipzig

Abitur – A level equivalent 

	Work history

	
	01.2007 –  ongoing        Anke Lehmann Translation and Research  Leipzig
· Freelance Translator, Market researcher and Project Consultant
Translation from German into English and English into German
Primarily in the following areas: Business, Marketing, Market Research, Social and Natural Sciences, Websites, EU project applications and grant agreements (Clients include the Federal Ministry of Radiation Protection)
Telephone market research in the German speaking region

Project support including transnational management, development of project Concepts and Controlling
07.2005 – 12.2006        Deutsche Angestellten Akademie 
   Halle Germnay

· Equal II funded project aiming to integrate disadvantaged young adults into the labour market

European Social Fund Project Administrator

Liaising with national and transnational project partners to ensure delivery of planned activities within the allocated budget and time constraints 

Successful development of concepts and application for further ESF and national funded projects in English and German

Support of various projects on EU and national level (Socrates, Leonardo)

Translation of: project websites, applications for EU projects, correspondence, CVs and company résumés. 
01.2004 – 05.2005          Social Enterprise Partnership 
  London

The organisation is a social enterprise funded under the Equal program. 

European Social Fund Project Administrator

Implementing and maintaining manual and computerized systems of budget control (Budget of £3.8 Million over 3 years)

Liaising and negotiating between partner organisations and the monitoring agency appointed by the European Union (Ecotec)

Preparing claims and implementing administrative procedures to ensure the Programme meets its reporting and monitoring commitments. 

Organising and taking part in transnatioanal exchanges

Translation of: social policy research, project website, correspondence

05.2002 – 12.2003
Gartner Inc                                   London

US IT Research and Consultancy Organisation

Supervisor Primary Research Organisation

Liaison with analysts and ensuring projects are finished within the allocated budget and time constraints 

Recruiting: interviewing of applicants and training of new staff

Monitoring interviewer’s work for quality purposes

Updating daily database routines, ensuring a smooth running of the department on a day-to-day basis

02.1999 – 04.2002
International Researcher

Statistical Researcher for the German and English speaking markets

Translation of: questionnaires, open ends, correspondence relevant to the IT, Telecommunications and market research industry (English into German, German into English)
04.1998 – 12.1998
OTS(UK)Ltd.                               Slough

UK IT Sales company
International Telecommunicator

Sales of IT services into the German-speaking region

Translations of: general business administration and sales correspondence from German into English, English into German



	Computer skills and qualifications:

	
	· Microsoft Word, Excel, PowerPoint und Access

· TRADOS, Wordfast
· Basic knowledge of HTML

· Sage Line 50: OCR Level 1 Certificate in Bookkeeping

· CATI, „Results for Ronin“

	  Language skills and qualifications:

	
	· German - native.

· English - excellent written and spoken English with working knowledge of business/finance, social and IT terminology.

· Translation and consecutive interpreting from English into German and German into English

· Cambridge Certificate of Proficiency in English

· Russian - basic understanding (reading, writing).



	
	


