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Personal Data
	Name:
	Jessica Van Humbeeck

	Address:
	Grote Baan 415 bus 3

	
	2235 HULSHOUT

	Phone Number:
	+32499541554

	E-mail address:
	Jessica.vanhumbeeck@telenet.be

	Date of Birth:
	13 July 1985

	Birthplace:

	Mechelen

	Civil status:
	Married


Studies and Training
2003 – June 2006: Bachelor Office Management option International Business Communication

Katholieke Hogeschool Mechelen

1997 – 2003: Secondary School: Economics – Modern Languages

Virgo Sapiens Instituut Londerzeel

Work experience and traineeships

November 2009 – Now

Weight Watchers Benelux 


Copywriter/Translator 








Breda, Netherlands

· Copywriting and co-ordination of weekly material, monthly Top Coaching and cook books

· General translations and copywriting for other departments

· Writing online articles (website) and for Weight Watchers magazine

2005 – Now

Freelance Translator/Communication specialist/Copywriter

· Language Trainer (Dutch/English) at BLCC (Belgium)

· Language Trainer (Dutch/English) at CLL (Belgium)

· Localization of website www.typeplanet.be for Belgium

· Promotional Translations for SportsTechnology Club in Belgium

· SEO copywriting for several SEO companies in Belgium

· Translations and copywriting in the following fields: Technical, ICT, business, cosmetics, Telecommunications, Tourism, …

· Intercultural consultant – informing of intercultural relations and optimize those relations

· Editor for For Girls Only Magazine

May 2007 – November 2009

Secretary Plus Outsourcing Solutions – Consultant Business Communication/Assistant

Synergics CVBA 
Service Level Manager

Communication specialist - Translator
HR
Avnet Europe Comm.VA 
Legal Assistant

Regional Corporate Administrator

March 2007 – May 2007

Districos Schriek - Interim

Trainer-Interpreter (Dutch – French) in cosmetic skills (waxing, etc.)

Translations (catalogue, brochures, manuals, etc.)  NL – FR

FR – NL

ENG – NL/FR

All-round admin

November 2006 – March 2007
Ordiges Zaventem - Interim

Translations NL – FR 

FR – NL

NL/FR - ENG

June 2006 – November 2006: Multilingual Secretary
International Economic Strategy - 
General secretarial tasks communication

Copywriting texts and review

Development Website HR-part

January 2006 – April 2006: Collector Hertz European Service Centre

Traineeship Dublin, Ireland
School Year 2005 – 2006: Coordinator 4uCampus Mechelen

(Jongeren & Media)

Student job

Coordination 4uC-team Mechelen

Take care of publicity in Mechelen

Personal sales

2001 – 2005: Sales assistant Toys Tempel BVBA
Student job

Sales

Stock

Customer Service
Skills

Languages

	
	Spoken
	Written
	Understanding

	Dutch
	Native
	Native
	Native

	French
	Very well
	Very well
	Very well

	English
	Excellent
	Excellent
	Excellent

	German
	Good
	Basic
	Good

	Spanish
	Basic
	Basic
	Basic


Computer skills
	Word
	Excellent

	Excel
	Excellent

	Powerpoint
	Excellent

	Access
	Good

	Outlook
	Excellent

	Frontpage
	Excellent

	Lotus Notes
	Good

	Publisher
	Excellent

	Trados
	Good


Other
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