Ruth Sato
ruth@sato.my.proz.com
r.sato.honyaku@gmail.com  (Use this address for fastest service!)

	
	

	 Translation 

Experience 


	Freelance Translator/Interpreter  1999 – present 
· Translate presentations and documents
· Interpret business meetings
International Sales Coordinator  Anaori Carbon 10/02-3/03 (Japan)
· Translated company website into English (anaori.co.jp)

· Maintained all international correspondence
Japanese Advisor  Honda Family Center 10/00 – 4/27 (USA) 

· Assisted clients with utility setup
· Coordinated doctor appointments for Japanese clients
· Performed telephone translations of doctor appointments
· Interpreted meetings between clients and potential tutors

	
	

	
	

	Areas of 

Expertise


	· Carbon products & carbon-related technology and processing

· Heavy machinery oil seals

	
	

	
	

	         Language Skills
	· Japanese Language Proficiency Test: Level 2 (December, 2005)

· Japanese – Have lived and worked in Japan since 2001, using Japanese for most communication.  Read and write Hiragana, Katakana and the basic 2,000 Kanji.

· French – tested at semi-fluent level in 1992

	
	

	
	

	         Computer Skills
	Experienced with
· Japanese Windows

· Microsoft Excel 

· Microsoft Outlook 
	· Microsoft PowerPoint 

· Microsoft Word
· Trados 2007

	
	

	
	

	Education
	B.A. with a major in Japanese, The Ohio State University, December, 1996.


