Sofía Prado Lara

Norte 143 No. 5 Col. Sta Lucía Delg. Azcapotzalco Mexico City, México 

Tel. (52 55) 91 14 15 95 (México City) e-mail babel11_04@yahoo.com.mx.

Personal Data:

Date of Birth: October 17, 1977

Place of Birth: Cd Jimenez, Chihuahua, Mexico

Nationality: Mexican

Marital Status: Single, Female

Education:

Bachelor of Arts in English Literature and Translation. 

Universidad Nacional Autónoma de México (UNAM) currently 6th semester.

(2002 – 2006) México.

Bachelor of Business Administration

Instituto Politecnico Nacional (IPN) up to 6th semester. Marketing.

(1995 – 1999) México.

Related skills:

Languages: First Certificate in English.

Software: TRADOS, Powerpoint, Word., Excell. 

Experience:

Freelance Translator





Mexico
since 2004

· Worked for different people in translations related to literature, training manuals and articles related to Business mainly.
· Translation from english to spanish of short stories written by authors such as James Joyce, Edgar Allan Poe, Henry James and William Faulkner. 

· I have translated from english to spanish some travel brochures and information about topics related to health, for example the use of condoms for mexican teenagers. 

· Translations from spanish to english of training manuals for companies such as Excellence Operator Services. 

New Accounts Analyst
American Express Co.
Mexico  2003 up to date

· Worked as  project leader for new software used in the New Accounts Area and as instructor in the use of it. 

· Translated documents to be authorized by Vice Presidents related to this project.

· Prepared training flashes and manuals for the use of this new software in both spanish and english languages.

English Operator

Excellence Operator  S.A
Mexico
2001 – 2003

· Worked as english operator for inbound calls and customer service for english native speakers for pre-paid calling cards. 

· Prepared training manuals for new products in english and spanish.

International Operator
Tecmarketing S.A.

Mexico
1999 – 2001

· Worked as english operator for inbound calls and customer service for english native speakers for pre-paid calling cards. 

