C.V.
Name: Marianne Balayer-Garcia
Adress: 22, boulevard Frédéric Mistral – F-11100 Narbonne (France)

Phone number: ++967762014

Phone and fax number: ++468652014

E-mail: marianne.garcia@9online.fr
Websites: http://www.transcrire-corriger.com 
                 http://www.transcrire-corriger.fr
Skype: ennairam4
My studies:

· A levels literature (1980).

· Languages: 

· french (mother tongue),

· german (fluent),

· english (school level).

· BTEC Higher national diploma (Director secretary) (1983) with special mention in german.

· Banking studies (2 years) with the national bank of France.

My jobs:

Many jobs in banks, in the advertising fields, in the fine chemicals field, in a college (education) as secretary from 1983 until 1995.
Since 2006 freelance for “La compagnie des assistantes” (Label vie group).

Experience in further assignments :

· Audiotranscriptions (audiofiles in french wma, wav, mp3…) as Wordformat in french for many french, english, and german companies, translators, media companies, art galleries, learned societies.

· Translation of little textes from german into french (vocabulary of every day life, marketing) for translation companies (Austria, France and Germany).

· Proofreading of translations (german-french and sometimes english-french) and of french textes (media companies in France, publishing houses in France and in Belgium, translators in Austria, in Germany, publishing houses in Switzerland). All fields (policy, design, dentistry, society issues).
· Editing of crosswords and sudokus for publishing houses.

· Typing of forensic reports per phone call.
· I offer my competences for voice over assignment. Perfect french spoken, well placed voice.

VAT Number: FR 06 42 01 37 747

Adress for payment:

La compagnie des assistantes

Groupe LABEL vie

2, rue de la Sinne

F-68100 Mulhouse 
Usually payment by bank transfer. The bank account number will be given with the first invoice.
Narbonne,
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