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The following are my credentials and updated résumé as per your request. I will be glad to provide you with a translation sample, if necessary.

I take this opportunity to introduce my translation services and myself to you.

Born in São Paulo, Brazil, I received a B.A. from Pontifícia Universidade Católica in English Language and Literature. In 1992, I traveled to the United States to participate in a training internship program at a translation agency. The two-year training program provided me with a wealth of knowledge and paved the way for my career as a Certified Translator.

In addition to my training, my previous experience also includes teaching English as a Second Language for top executives in multinational companies, and working as a freelance translator/interpreter for various Brazilian firms.

I was also an in-house Senior Portuguese Translator and a Portuguese Department Manager Assistant in a publishing company for 6 years. In this company, I had the opportunity to oversee the creation of in-flight magazines, menus and all the literature used by the airline industry, as well as four employees under my supervision when necessity arose. 

Currently, I provide translation, editing and proofreading services for major corporations such as Microsoft, Merrill Lynch, American Express, and Internet-related companies through renowned translation agencies both in the USA and abroad. I also provide translation for airline carriers and cruise liners. Cross-cultural consultation is another service in addition to what I provide.
In order to better serve you, I work with other ATA Accredited translators who are part of my team when it is necessary to complete a large project and/or when requested by any client. For the convenience of my clients, I use SDLX, Trados, FrameMaker, Power Point, to name a few.

To keep up with the new technology, new terminology used in my native language as well as with other topics related the translation industry, I attend the ATA Conferences, workshops and meetings.

I am certified by the American Translators Association, and an active member of the Portuguese Language Division of the ATA, the New York Circle of Translators and the New England Translators’ Association.

I look forward to working with your company in my translation efforts should we enter into a business agreement. Should you have any question, please feel free to contact me at your earliest convenience.

Yours sincerely,

Carla Ball
CARLA BALL

ATA CERTIFIED TRANSLATOR: ENGLISH > PORTUGUESE

125 Prospect Avenue, # 15C

Hackensack  NJ  07601

Phone (201) 343-7949     Fax (201) 343-1224      Efax (240) 214-7730
ballck@aol.com
Qualifications

Performs translation/editing/proofreading from English into Portuguese,
and cross-cultural training.

Fields of specialization: ·Business/Marketing ·Press Releases · Web pages ·Finance ·Culinary
Work History

Sole-proprietor/Full-time Portuguese Translator

February 2000 – Present

Carla Ball Translation Services

Performs translation/editing/proofreading from English into Portuguese.

In-house Senior Portuguese Translator/Assistant Manager

September 94 – February 2000
O’Sullivan Publishing L.P.

Performed translations and editing of in-flight magazines/menus. 
Assisted Senior Manager in overviewing the workflow and supervising department employees.

In-house Translator

July/92 - July/94
Translation Plus

Performed translations, editing and proofreading in various fields.

ESL Teacher and English School Proprietor

July/90 - June 92
UP TO YOU English Schools

Started as an ESL teacher, Pedagogical Coordinator and then became a sole-proprietor.

200 students and 6 teachers under my supervision.

Worked as a freelance translator and ESL teacher for various multinational corporations in Brazil.

Education

1989—Pontifícia Universidade Católica - São Paulo, Brazil
B.A. in English Language and Literature and Translation Studies

1988—Regent School - London, England
1988—Certificate of Advanced English Language

1987—First Certificate in English, University of Cambridge, England

Attended various ATA Conferences/courses/workshops on translation/editing, including:

Editing/Proofreading‑American Management Association - 1999

Update on Portuguese Grammar‑Sponsored by the PLD/ATA - 1999

Editing Techniques‑New York University - 1999

Finance in Portuguese Translation‑ New York University - 2001

Portuguese Financial Translation Conference – Sponsored by the ATA - 2005

Memberships

American Translators Association—Certified from English into Portuguese

Portuguese Language Division (PLD)

New York Circle of Translators (NYCT)

New England Translators’ Association (NETA)
Rates

Translation: US$0.12/source word. Discount applied to large volume of words.

Editing: $35.00/hour

Minimum fee: $35.00

Daily Output

Translation: 4,000 words/day

Editing: 6,000 words/day

Equipment

HP 1.8 GHz AMD Processor

Computer System: Windows XP

HD: 80 GB

Softwares: Office 2003 – FrameMaker – QuarkXpress

Memory Translation Tool: Trados 6.5 – SDLX Lite Version

Broadband Internet Connection

HP Ink Jet Printer

Cannon Scanner

Fax Machine
References

Globotext – Lynn Roberts – lynn@globotext.com
Mosaic Languages – Claudio Barriga – Claudio@mosaiclanguages.com
Merrill Brink International – RJ Turchick - rj.turchick@merrillbrink.com










