Soumaya Ibrahim Kheir El Din 

45 , Helmy Hassan Ali St., Nasr City , Cairo, Egypt .

Tel : # 202-2723052 / 0102771377 (mobile)

E .mail : skheireldin@hotmail .com

Career Objective

Looking for a challenging position whereby I can apply my linguistic and computer skills .

Education 

May 1996 
License , French Department , faculty of El Alsun ,   Ain Shams university , Egypt .



Second language : English 

· Cumulative grade : very good 

1991
Thanaweya Amma , Saint Joseph de l’Apparition , Abbassia , Cairo .


Score :88.8% .

Accomplishments 

October 1997 
The British council in Cairo, PRE-FCE (FCE “first certificate in English” Preparation course). 

Work Experience 

1997- April 2004
Secretary, Credit Information Department, Commercial International Bank (CIB), Head Office, Egypt. 



Job responsibilities:

· Writing reports and effective letters for all occasions .

· Organizing the office, paper and mail.

· Controlling telephone calls.

· Setting effective filing systems.

· Translating from/to English and French.

· Participating in the process of work enhancement.

· Fluent typing English / Arabic / French.
December2004-until now  French translator specified in religious translation and head group of the hadiths' translation comity at the French convoy (Dar-Al- Tarjama company)
Computer Skills 




Working knowledge of MS-office package and internet.

Language 




Speak

Read


Write

Arabic

Excellent

Excellent

Excellent

French

Excellent

Excellent

Excellent

English

Very good

Very good

Very good
· Le conseil d’Administration de l’Alliance Française , Diploma in French language , 1991 .
· La Chambre de Commerce et d’Industrie de Paris , Practical certificate of French Language in Scientific and Technical Professions, 1991 . 
Memberships 




Member in El Alsun graduates Association .




Shooting club .

Personal data




Date of birth
    : April 1 st , 1975.




Place of birth   : Egypt .




Nationality       : Egyptian .




Marital Status   : Married .




Religion            : Muslim .

Reference



Available upon request .

May 4 , 2006
   
Soumaya Ibrahim Abdel Halim Kheir El Din

