MEETA KUDCHADKER   
Mobile : 7977898185
kudchadkermeeta@gmail.com
Professional Area of Expertise
Total experience with multinational companies for 8 years.
Skills Arbitrage (5 September 2024 -31st August 2025)
Content Writer Intern/translation
Worked as a content writer for the company as a remote intern, designing a logo and page as per the client requirements. Writing articles for healthcare, beauty, education and technology. 
Create compelling pitches for potential social media clients. Optimize social media profiles to enhance visibility and engagement. Utilize and integrate frameworks to create compelling copies through persuasive writing and understanding audience specific comms strategies. Incorporate psychological triggers in copywriting. Creative thinking and design skills to develop visually appealing and engaging advertisements. Translations from English to Marathi and Marathi to English. Have hands on experience working on CAT tool-Phrase, AI tools
Translation projects:
Bhumika Trust a non-profit organization project on Indian populism.

Wordstag India Pvt Ltd-Translation projects general and legal more than 10k words

TWB translators- Medical translation projects of 5k words (Project given by the Royal College of Psychiatrists)
HOV Ar Management India Pvt Ltd, India Pvt Ltd (December 2008 to August 2010)
Human Resource Generalist  
  HOV(Pune) and Tracmail (Vashi) are sister companies that work as mortgage collectors for US customers. They also have multiple processes for insurance and medical billing for their US clients.
Achievements/Tasks
Executed end to end recruitment processes, from defining job requirements and candidate sourcing to conducting interviews. I have also worked with HR consultants/vendors for the sourcing of candidates. Arranged interview drives, meetings and programs for IT and non-IT candidates. Sourced more than 50 batches of  required candidates on board, trained them. Handled inductions and documentations for onboard candidates. I was responsible for handling candidates data and administration of their data. Preparing offer letters, contracts and other employee related paperwork for candidates. Served as a point of contact for employees to express concerns, grievances or conflicts in a confidential and empathetic manner. Have handled the end to end recruitment department solely in the absence of a recruitment manager for a year.  
Contact: Balbir Singh Batra (Sr Admin/ Logistics Manager)/Pravin Kutty- AVP Human Resource
Wipro - Customer Care Executive – (December 2004 – August 2007)
Customer Care Executive
Wipro Spectra mind is a multinational company handling many IT and Non IT projects across many countries.
 Achievements/Tasks
Worked for British Petroleum (BP) USA. Handled many markets for BP across USA. Achieving their targets and managing data for BP employees USA.
Contact: Ted (BP) USA/Mohan Kudchadker (BP Texas USA)/Prakash Iyer (Wipro)
NIIT, India – (January 2002 – March 2003)
Students Service Assistant
Achievements/Tasks
Handled department of certifications and transcriptions for the NIIT students. Counselling of the different languages, databases and package courses of NIIT. Served as a point of contact for students concerns, grievances and courses related queries. Contact: Nitin Sharma (Managing Director NIIT branch Pune)
Nike, Pune –(January 2001- August 2001)
Sales Executive/ Store Manager
Handled Nike sports showroom, Aurora towers, Pune for 8 months as a store manager cum sales executive. Guided clients for their perfect choices of Nike shoes and apparels. Documenting customers data. Taking care of retains and runouts of products in the warehouse.
Education:
Bachelor pf Science (Poona College of Arts, Science and Commerce) Pune, India – March 2008
Certifications:
Study Program Diploma in IT from NIIT 03/2003
Certification in Digital Marketing and Strategy 2024 from Suvilley Technology-Gurgaon, Delhi

Certification in Content Marketing and Strategy 2024 from Skills Arbitrage- Gurgaon, Delhi
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