Benjamin Bates

209.770.0609    |    bbates@scu.edu    |    151 Calderon Ave, Mountain View, CA
OBJECTIVE

Produce quality English language writing ​​​​​​from a variety of Spanish language sources while applying skills and experience to better meet specific client needs
EXPERIENCE 
INSIDESOURCE, San Carlos, CA



Staff Accountant 






Aug 2018  -  Jun 2020
· Created and utilized a method for transferring Accounts Payable data into the company’s ERP system
· Built a Visual Basic application for sending remittance statements to vendors in large batches

· Utilized VBA and VBScript to improve task efficiently

· Wrote SQL queries to obtain data from the company’s ERP database

ZEPHYR, San Jose, CA 






Clerical Accountant






Jul 2018

· Sorted and organized sensitive company information

· Assisted with credit card statement reconciliation
MYNT SYSTEMS, Santa Cruz, CA





Intern








Jun 2017  -  Sep 2017

· Performed a variety of tasks in Microsoft Office applications
· Responded to ad hoc requests
· Compiled language, statistics, and graphics for client presentation
EDUCATION

SANTA CLARA UNIVERSITY, Santa Clara, CA

Bachelor of Economics





Jun 2018
Relevant Coursework

Spanish II, Spanish III









UNIVERSITY OF PUGET SOUND, Tacoma, WA

Varsity Basketball 






Sep 2013  -  Feb 2015

· Dedicated over 20 hours a week to the program while balancing a full course load

· Contributed to the team’s combined focus on winning an NWC championship

· Developed time management and leadership skills
RELEVANT SKILLS AND TOOLS

OmegaT, Microsoft Word
