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	Personal information
	

	First Name / Surname
	Diana LUCACIU 

	Address
	Square des Archiducs 10, boîte B13
1170 Bruxelles

Belgium

	Phone
	Mobile: 32498775851
	
	

	
	

	E-mail address
	dilucaciu@yahoo.com

	
	

	Nationalities
	Romanian and Belgian

	
	

	
	

	
	

	Work experience
	

	Dates
	2019 – on-going

	Position held
	Founder of the Sofitrad company with the status of complementary independence in the field of translations

	Main activities and responsibilities
	Translations for the following clients: 

Prosecutor's Office of the King of Belgium, Walloon Brabant District, Traffic Section, Belgium; 

Alfatrad Srl Translation Office, Cluj-Napoca, Romania; 

THV Denys NV-Louis de Waele, Belgium; 

Ford Anderlecht Motors-Customer Service, Belgium

	
	

	Dates
	2019 – on-going

	Position held
	Administrative employee in the non-profit association "Le Patio", Rue Limauge 14, 1050 Brussels, Belgium



	Main activities and responsibilities
	Compilation of files pertaining to court decisions in order to organize meetings between separated parents and their children, meetings staffed by psychologists; elaboration of employment contracts of the association's employees, written and oral communication in French, English, Dutch and Romanian with parents, magistrates, social secretariat, accounting service, social insurance and the Wallonia-Brussels Federation, keeping the association's books up to date

	
	

	Dates
	2010-2019

	Position held
	Administrative employee (receptionist, administrative employee and communication responsible) at Ryhmani sprl, Rue du Parnasse N ° 24, 1050 Brussels, Belgium

	Main activities and responsibilities
	Receiving, registering and preparing invoices for the company's clients, drawing up employment contracts for the company's employees, regulations, correspondence in French, English, Dutch and Romanian, preparing the company's primary accounting documents and keeping up-to-date the company's website and the online hotel booking sites: www.booking.com; www.venere.com; www.laterooms.com; www.budgetplaces.com.

	
	

	 
	

	Dates
	2006-2010

	Position held
	Administrative employee (receptionist, administrative employee and communication responsible) at "Amadus Loge" sprl, Rue du Colombier N ° 8, 1000 Brussels, Belgium  

	Main activities and responsibilities
	Receiving, registering and preparing invoices for the company's clients, drawing up employment contracts for the company's employees, regulations, correspondence in French, English, Dutch and Romanian, preparing the company's primary accounting documents and keeping up-to-date the company's website and the online hotel booking sites: www.booking.com; www.venere.com; www.laterooms.com; www.budgetplaces.com.

	
	

	Dates
	2002-2005

	Position held
	Waiter and cashier, student job in the restaurant "Le François Villon", Brussels, Belgium

	Main activities and responsibilities
	Activities related to the restaurant and customer service sector, primary accounting

	
	

	Education and Training
	

	Dates
	2019

	Qualification awarded
	Registration in the Belgian Register of Judicial Experts and Certified Translators, Interpreters and Translators-Interpreters

	
	

	Dates
	2017 - 2018

	Qualification awarded
	University certificate of interpretation in the legal context

	Dates
	2016

	Qualification awarded
	Took the oath as an authorized translator to/from Romanian from/into French

	Dates
	2015

	Qualification awarded
	MemoQ (translation software) course completion certificate

	Dates
	2012

	Qualification awarded
	Diploma of Certified Translator - Belgian Chamber of Translators, Interpreters and Philologists
Language combination: Romanian/French, French/Romanian

	
	

	Dates
	2002 – 2006

	Qualification awarded
	Bachelor's and Master’s degree in Tourism - guidance in economics and environmental management at the Free University of Brussels, Belgium

	Main subjects covered or skills acquired
	Marketing

Macroeconomics

Microeconomics

Statistics

Tourism development logics

Human resources management

Specialized terms in French and English, applied in tourism

Applied communication in the tourism field

	Education or training organisation’s name
	Institut de Gestion de L'Environnement et d'Aménagement du Territoire, Free University of Brussels, Belgium 

	
	

	Dates
	1999-2002

	Qualification awarded
	Bachelor's degree in Tourism – Orientation, Geography and Environment

	Main subjects covered or skills acquired
	Tourist Geography

Applied French in tourism

Applied Accounting in tourism

Marketing

Tourism economy

	Education or training organisation’s name
	Faculty of Geography, Department of Tourism: Orientation, Geography and Environment orientation, Babes-Bolyai University, Cluj-Napoca, Romania

	
	

	Dates
	1992-1996

	Qualification awarded
	Baccalaureate Diploma specializing in social sciences, intensive French track, at the Theoretical High School "Mihai Eminescu", Cluj-Napoca, Romania

	
	

	Mother tongue(s)
	Romanian

	Other languages (self-evaluation)
	

	CEFR Levels (*)
	
	Listening
	Reading
	Spoken interaction

	French
	
	C2 
	Proficient user 
	C2 
	Proficient user 
	C2 

	English
	
	C2 
	Proficient user 
	C2 
	Proficient user 
	C2 
	Proficient user 
	C2 
	Proficient user 
	C1 
	Proficient user 

	Dutch/Flemish
	
	C2 
	Proficient user 
	C1 
	Proficient user 
	B2 
	Independent user 
	B2 
	Independent user 
	B2 
	Independent user 

	Spanish
	
	C2
	Proficient user 
	C1
	Proficient user 
	B2 
	Independent user 
	B2 
	Independent user 
	B2 
	Independent user

	
	

	Organisational / managerial skills
	Excellent organizational skills.

Excellent ability to adapt to different projects and their requirements.

Excellent communication skills.

	
	

	Job-related skills
	Experience in oral and written communication in several languages simultaneously gained as a plurivalent employee responsible for communication of the companies "Ryhmani" sprl and "Amadus Loge" sprl.

	Computer skills
	Good command of MemoQ software, very good command of Microsoft tools (Word, Excel, Outlook Express, PowerPoint)

Good command of Internet search tools (Internet Explorer, Mozilla Firefox and other browsers)
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