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Curriculum vitae

	PERSONAL INFORMATION
	Silvina Baztán Cerruti 
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C/. Sebastián de Belalcázar, 1 – Chalet 38 – 28660 Boadilla del Monte, Madrid (Spain) 
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 (+34) 639 706 608    
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 silvina.baztan@gmail.com 

LinkedIn: www.linkedin.com/in/silvina-baztan-cerruti

	
	Date of birth 22/01/1971 | Nationality Spanish/Argentinean 


	PREFERRED JOB

MAIN areas of SPECIALIZATION 
	Freelance translator Spanish<>English, specialised in invention patents and technical documents.
Mechanical engineering, aeronautical, railway, road-building, water engineering, telecommunications, medical devices, IT and software, automotive industry, medicine, legal.


	WORK EXPERIENCE
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	2004–2017
	Project Manager and in-house translator and proof-reader

	
	Najual Brothers, S.A., Madrid (Spain) 

	
	· Multilingual translation project management. Contact with clients, preparation of quotations, selection of providers, revision of translation tests, coordination of translator teams, drafting and revision of glossaries, translator training, management of translators' queries to clients, Spanish<>English translation and proof-reading of translations of technical, administrative and legal documents of renowned clients across the country and abroad, project quality control pursuant to ISO standards, preparation of general administrative documentation concerning translation projects. 

· Marketing tasks. Search of new clients and management of their portfolios. 

· Translation and proof-reading (English>Spanish and Spanish>English) of invention patents in the fields of telecommunications, IT, mechanical engineering, as well as training of patent translators concerning translation and research techniques and specific vocabulary and constructions

· Translation and proof-reading of technical documents in the following fields: transport engineering (aeronautical, railway, roads), waterworks, irrigation, hydraulic works, water engineering, architecture, civil works, IT, software localization, automotive industry, technology, electronics, medicine, chemistry, technical manuals, marketing, publishing, economics, finance, human resources, business correspondence, education, among the most important ones.


	1993–present
	Freelance translator Spanish<>English

	
	Najual Brothers, S.A. (Spain), Inter-translations (Austria), IEGlobalPoint (Spain), Noraktrad (Spain), Terra Mobile (Spain), ExxonMobil (USA), Laboratorio Tuteur (Argentina), law firm Quattrini, Laprida y Asociados (Argentina), among others. 

	
	· Translation of documents in the following fields: civil engineering, architecture, IT, software localization, invention patents (both into and from English) on medical devices, absorbent products, mechanical engineering, telecommunications and IT, medicine, chemistry, industrial machinery, oil & gas, technical manuals, school manuals, marketing, publishing, ecology, biology, wine industry, paper-making industry, economics, finance, political sciences, psychology, among the most important ones.​​

· Translation of legal (contracts, certificates, forms), publishing and literary texts (series and movie scripts).​


	1999–2001
	Head of Translation Department

	
	Global News Group, Buenos Aires (Argentina) 

	
	· Spanish<>English translation and proof-reading of news briefs on telecommunications and Internet (4,000 words per day)​​.


	1987–2002
	English teacher

	
	Comodoro Rivadavia, Buenos Aires and Madrid (Argentine and Spain) 

	
	English lessons to children and adults at academies. Preparation for Cambridge exams (PET, First Certificate, Proficiency) and Trinity College exams.


	EDUCATION AND TRAINING
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	1990–1996
	Technical, scientific and literary translator (English<>Spanish)
	

	
	Instituto de Enseñanza Superior en Lenguas Vivas "Juan Ramón Fernández", Buenos Aires (Argentina) 


	1996–1998
	Sworn translator Spanish<>English
	

	
	Universidad Argentina de la Empresa (UADE), Buenos Aires (Argentina) 

	
	*Both degrees are equivalent to Bachelor’s Degree in Translation.


	PERSONAL SKILLS
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	Mother tongue(s)
	Spanish (of Latin America and Spain). I lived both in Argentina and Spain and am familiar with colloquialisms and linguistic standards for both language variants.

	
	

	Other language(s)
	UNDERSTANDING
	SPEAKING
	WRITING

	
	Listening
	Reading
	Spoken interaction
	Spoken production
	

	French
	A2
	B1
	A2
	A2
	A2

	Italian
	A1
	A2
	A1
	A1
	A1

	
	Levels: A1 and A2: Basic user - B1 and B2: Independent user - C1 and C2: Proficient user

Common European Framework of Reference for Languages 


	Communication skills
	· ​​Very good communication skills gained through my experience as project manager and English teacher.


	Organisational / managerial skills
	· Very good managerial skills learnt through my experience in work team coordination as project manager and head of translation departments.​


	Job-related skills
	· ​Command of Windows/Mac operating systems and Internet.

· Trados command.

· Extensive experience in network environments and remote locations.

· Excellent command of reliable terminological and content research sources.

· Direct contact with specialists in different fields who assist me in the terminological and content research required in each translation project.

· Attention to details.

· Keeping deadlines is always a priority.


	Digital competence
	SELF-ASSESSMENT

	
	Information processing
	Communication
	Content creation
	Safety
	Problem solving

	
	Proficient user
	Independent user
	Basic user
	Independent user
	Independent user

	
	Digital competences - Self-assessment grid 


	Driving licence
	B
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