Kathryn A. Kelley

PO Box 316 ( York (ME), 03909 
Email: kkelley723@yahoo.com ( Cell: (207) 703-8227
    
Small Business Owner and Language Professional
 Core competencies and qualifications: 
	· Small business operation
· Customer relations, tasks in running food establishment

· Managing multiple projects and meeting deadlines
	· Translation/editing/copy-editing: 
Italian >English
· Program/curriculum writing for courses
· Teaching certifications: TEFL (2003), TESOL (1999)
	


Experience as start-up business owner-operator. Several years’ experience in language sector with demonstrated accomplishments in translation, editing/copy-editing, and teaching English as a foreign language in various settings. Independent management of high-profile projects in the international sphere and a number of business sectors. 
Small Business Owner:
Coppa Magica Gelato




2013 – present

York, Maine
                                                      
Owner-operator of business making and selling authentic homemade gelato and other food items. First-hand experience from inception through operations in business administration, handling insurance, taxes, permits, procuring equipment, and maintaining relations with suppliers and clientele.
Translation and Editing:


 Freelance Translator                                                     
York, Maine





2013 – present
Translated a 300-page novel, A Year and a Day, authored by Ornella Dallavalle and currently available on Amazon. Conducted several collaborative meetings throughout project to ensure an accurate and personalized translation.
SOS Language Translation Agency; Lady Bees’ English and Coaching, Traduzioni Madrelingua, Liquid Translations, et al. 

2006 – present
Translating and editing documents encompassing a wide range of fields (finance, law, advertising, tourism, literature, etc.); ongoing work from clients such as Italian government bodies, Poste Italiane, ENIT-National Tourism Agency, San Pellegrino, the Bank of Italy, etc. My work is frequently published online and in hardcopy form.
Freelance Editor




Bioversity, private clients


             2006 – present 

Editing and copy-editing of a variety of documents, presentations, and projects, including students’ theses, work proposals, and international reports. Have worked on material for IFAD, FAO, and related organizations, focusing on themes of global concern, such as sustainable development, indigenous people’s rights, water resources management, and the general goals of the organizations. 
Aristocratica Domus S.p.a,  Rome                                    2009 –2010
Editing and copy-editing of website texts, contracts, and other business-related documents for service provider in the field of luxury tourism. 

Teaching:


English Teacher


Private instruction, Rome                                                2003 – 2012
Provided private lessons to students and professionals with different areas of interest e.g. aviation, business, survival English etc. Courses tailored to meet students’ needs using both traditional and creative teaching tools. 

Marcus Evans – Linguarama, Rome
                         2010 – 2011
Instructor of Corporate English courses for groups and individuals at companies and banks.

The British School, Ostia                                                 2007 – 2008
Conversation club for adults. “Starter” course for children aged 4-6 with age-appropriate games, activities, and materials.
International Union for Languages, Rome 

2007 – 2008
Facilitated English conversation classes and Trinity exam preparation for teenagers and adults.  
Global Language, Rome
                                       2003 –2006
Taught English in group environment, as well as private lessons to students of all ages (14-80) with varying language abilities. Experience working with recognized British and American text books/exams (Cambridge, Trinity, and TOEFL). Experience in teaching for specific fields e.g. business, hospitality, as well as conversational English.

Scuola Elementare Mar dei Caraibi, Ostia

2005 –2006

Taught English for two classes at an elementary school. Each class had 15-20 children aged 6-7.

Private instruction, Fitchburg, MA, USA                          1999

Tutored students of different nationalities in one-on-one lessons; taught conversational English and assisted with completing applicable forms, jobs searches, etc.

Waterfront Director, Lifeguard, Swim Instructor       1996-2003                                                

Boston University Pool, Boston, MA; Camp Wellville, YMCA, Massachusetts                                                            
Employed by BU instructing credited swim courses, in addition to lifeguarding. Taught children and adults of all ages, abilities, and backgrounds. Waterfront director, responsible for recreational programs, managing staff, and overseeing maintenance.
Interpretation:

Freelance Interpreter                                                        

Rome


 



  2003

Employed as an interpreter during the filming of the US television network ABC/Good Morning America special on Pope John Paul II’s 25th anniversary, as well as detailing Roman culture. Acted in the capacity of interpreter for journalists, directors, and crew members in their communication with Italian workers i.e. Vatican officials, body guards, drivers etc. Responsible for procuring supplies and making reservations, as well as meeting the needs of the American staff during their stay in Rome.


Education:

Scuola Superiore per Mediatori Linguistici- Gregorio VII (Rome, May 2006)
Corso di Alta Formazione (1-year Master’s) in Translation and Interpretation
Courses: Methodology, language classes (Italian, Spanish), simultaneous/consecutive interpretation, written translation, practical experience in language lab.  

Internship: translated various articles for www.centogiovani.it/illaboratorio.       

Boston University, College of Arts and Sciences (Boston, May 2003)


Bachelor of Arts in Humanities; GPA 3.45
Major Concentrations in Latin and Classical Civilization, Minor in Italian.

Honors and Activities: Senior Work for Distinction in Latin Literature; Humanities Foundation award for Excellency in Latin; Phi Sigma Iota Honors Society; intramural sports (soccer, swimming, dance); study abroad in Padova, Italy.
Relevant Courses: Core Humanities (four-semester literature program); various Latin literature seminars; courses in Italian language, literature, and culture, independent study in translation/analysis.

