
Katherine Xuan Resume      

Current Position:      

Self-employed       Home & On-site      

Interpreter/Translator                                                      June 2016-Present      

INTRO: My name is Katherine Xuan, a certified Pro Chinese / English Translator. A 

Native Chinese speaker, with native-like English proficiency.      

EDUCATION: Linguistic B.A. in English translation, M.A. in International Business, 

an English-taught program (dropped out at the 2nd semester of the 2nd year). In addition, 

I have accomplished various courses on Coursera, edX and Open2Study including 

Contract Law, SEO, Website Optimization, Social IMC, Marketing Analytics, Viral 

Marketing and Contagious Content Writing, Branding, Diagnosing the Financial Health 

of a Business, Channel Management and Retailing, Negotiation Principles, and 

Negotiation Strategies from Harvard, Yale and other world-renowned universities.      

CREDENTIALS: Certified with TEM-8 Certificate (the highest level of English 

proficiency for English major students), Shanghai Advanced Interpretation 

Accreditation and English Tour Guide Certificate.      



EXPERIENCE: Full-time translator and conference interpreter for a year; freelance 

translator and on-site & over-phone interpreter for 3 years.      

EXPERTISE: Specialized in gaming, marketing (SEO & IMC), economics, legal, 

finance, software, music, movie, business, trading, E-commerce (Amazon & Alibaba), 

investment, finance, literature, certificate, food & beverage, cosmetics, hotel, and 

tourism translation and interpretation.      

CAT TOOLS: SDL Trados 2017, memoQ 2015  

TRAVEL TO: China, USA (visa valid for 10 years), South America, Southeast Asia   

COMMENT: Responsible, punctual and reliable to work with. High quality, accurate 

translation guaranteed; satisfaction promised.   
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Career Summary      
Vomachtech Limited                 Shenzhen, Guangdong, China     

Advertising Sales Director                   September 2015- June 2016      

 

Vomachtech Limited is an international trading company, headquartered in Shenzhen, 

China.      

I was in charge of the sales department. I was doing SEO writing for product 

introduction on Amazon.com, translating / proofreading manuals of our consumer 

electronics. I was responsible for partnering with online influencers, YouTube bloggers, 



reviewer groups for endorsement; running ads on Facebook, Google, Instagram, 

Slickdeals, Dealmoon, Fatwallet, etc.; market research for our ODM products.     

Asif Rice Mills             Shenzhen, Guangdong, China     

Conference Interpreter                  June 2015-Spetember 2015      

Asif Rice Mills is a transnational rice exporting corporation and I was working at its 

Shenzhen branch. For most of the time, I was having conference meetings with rice 

importers in many cities around China, along with the exporting manager of the Chinese 

market. I was doing negotiation and business communication with rice exporters and 

interpreting for my English-speaking manager. He was very happy with my work.      

Tourist Reception Center                    Hefei, Anhui, China      

Local Tour Guide                   October 2013-Feburary2014      

I was working part-time at Sanhe Ancient Town Tourist Reception Center, a 4-star 

tourist resort in Hefei city, Anhui Province where I studied. My job was interpreting the 

tourist attraction to tour groups. I worked on weekends only.      

Manhattan Language Center                                                Hefei, Anhui, China     

 English & Chinese Teacher                                          October 2012-July 2013     

Manhattan Language Center is a chain private language training center, with offices all 

across China. I was teaching secondary school students both English and Chinese.      

I was a good teacher, and my students liked me. I only worked on weekends.      

 

Education      
  

Hefei Normal University          Hefei, Anhui, China  

School of Foreign Language         September 2012-June 2016     



Translation English Major      

Hefei Normal University is a comprehensive university in China. I majored in 

Translation English under the school of foreign language where I studied English 

language and Chinese / English translation.      

  

Siberian State Aerospace University                                      Krasnoyarsk, Russia      

International Business                                                    September 2016-June 2018      

English-taught program, with economics, cross-culture management, finance, marketing, 

business communication, international relations and Russian language courses. However, 

I dropped out at the 2nd semester of the 2nd year.      

 

Certification      
Shanghai Advanced Interpretation Accreditation      

Test organized by Pudong Continuing Education Center of Shanghai Higher      

Education (PCEC)      



TEM-8 Certificate      

TEM-8 ("Band 8") is the highest level for English major students      

English Tour Guide Certificate   

A certification for English tour guides.      

  

Contact Details:     

Name: Katherine Xuan       

Email: katherineforbes1994@gmail.com   

Tel/Wechat: +86 18365196869  

Skype: iinterpretation       

Nationality: China       

  


