MARIA FLAKH
	1. Work experience
	

	Freelance
	2017 till now

maternity leave, freelance translating Chinese-English-Russian

	JP China Trade Int'l

Co., Ltd., Beijing

(export-import company)


	September 2010 - 2017  
Export manager
Whole export cycle, starting from searching goods in China to ordering and shipping:

· Suppliers search – negotiations – order – signing of the contract – export documents preparation – organization of the shipment of goods to the client
· Aftersales support

· Visits to the fabrics, negotiations, exhibitions, etc.
· Products data base arranging, managing Alibaba website construction

	Freelance 
	September 2009 – August 2010

Freelance translator
Working as translator and interpreter (Chinese/English/Russian)

	Huawei Technologies Co., Ltd, Novosibirsk
(telecommunications)
	March 2009 – August 2009
Administrative assistant
· Administration
· Organization of Chinese staff living in Novosibirsk: visa and registration  support, rental of the dormitories etc. 
· reports and drawing up documents needed by financial department
· Translation support (English, Chinese)

	SIBINTERTRANS Co., Ltd, Novosibirsk
(sales of road machinery, construction trucks and equipment from China)
  
	February 2008 – February 2009 
Manager of the foreign trade department, translator/interpreter
· Making requests for trucks, equipment and spare parts. 
· Translation of the service manuals for trucks and equipment 
· Accompany Chinese engineers sent by manufacturers and interpreting by making the guarantee services of trucks and equipment

· Interpreting 
· Searching for manufacturers of needed items in China



	Confucius Institute in Novosibirsk

(Promotion of Chinese culture and language abroad of China)
	August 2007 - October 2007
Manager - Translator/Interpreter 
· Interpreting for Chinese delegations
· Accompany as a guide to the city
· Organizing Chinese language contest


	Participation in large projects
	· 2008 – Russian-Chinese cultural exchange project – Sergey Yastrzhembsky photography exhibition in Kunming, Yunnan (Chinese-Russian interpreter)
· 2007 – V Novosibirsk International Graphic Art Biennial (English, Chinese interpreter)

	2. Education
	

	2003-2008
Novosibirsk State Technical University
 
	Faculty: Humanities
Major: Regional studies (East)


	2006-2007

Shenyang Normal University


	Faculty: of International Education

Major: Chinese language (HSK 7 level)



	Further education and language courses
	

	2003-2006

German Centre of NGTU (Goethe-Institute)
1999-2002 
Foreign language school Inotext
	German language courses (Oberstufe) 
2005 – getting a scholarship for German language courses in Germany, IIK Duesseldorf 
English language courses (advanced level)



	3. Skills


	

	PC Software
	Basic PC skills, Lotus Notes, Adobe Finereader, Adobe Photoshop 


	4. Personal qualities
	Strong inter-personal skills, positive, active, responsible, stress-resistant, accurate, eager to learn, good understanding of the Chinese mentality 


Date of Birth: 14.11.1986 


Telephone: (Beijing) +86-18210318283


E-mail: � HYPERLINK "mailto:masha-flakh@yandex.ru" ��masha-flakh@yandex.ru�


Skype: mmasha1

















