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    Mobile: (334) 728-2464

SUMMARY     A multi-skilled and reliable translator with a proven ability to translate written documents from German to English language. A quick learner who is capable of communicating clearly and effectively with people from all social and professional backgrounds. Recognized as a proven team member with highly competitive organizational and analytical skills.
EDUCATION   ATA certified – German-English Translation, New York University, USA       Jan ’14 – Present
Advanced Diploma in German, Pune University, India                                                                 Feb. ‘07
German Language, Intermediate-3 (ZMP) Goethe Institute, India                                               Dec.’06
                            Post Graduation in Business Administration, Indo-German Training Center, India           Mar ‘09
B.A. in Economics, Fergusson College, India                                                                                   May.‘07

SPECIALIZATIONS:
EXPERIENCE   INDO-GERMAN CHAMBERS OF COMMERCE - Pune, India                              Apr. ’09 – Oct. ‘11

Executive DE Services
· Provide interpretation and translation assistance to German business clients looking for counterparts
· Review, edit and proof-read German texts, articles and business reports for company website
· Write articles and reports in German and English for press conferences and company magazine
· Perform research of background documents, law documents and the like related to project implementation.

· Provide translation (including simultaneous translation where necessary) and interpretation support at training sessions, workshops, seminars and conferences
· Provide other interpretation and translation related to the project as required by  German delegates
· Perform other duties and ad hoc administrative support in German including logistic support related to project activities and advice and guidance on local issues.
· Support in organizing German business delegations and B2B meetings for German clients
· Identify, analyze, research and guide Indian companies to set-up and expand their business operations in Germany by finding them suitable business partners

KEY SKILLS &     
COMPETENCIES
GRADUATE       A holistic approach to corporate communication
PROJECTS     -Covered various aspects of corporate communications like internal and external communication, public relations, corporate social responsibility and media relations   
· Marketing project based on consumer behavior
        SOFTWARE     
SKILLS    
        REFERENCES  Available on request.
General-Education, certificates, correspondence


General Engineering


Technical- IT, electronics, machinery








Automotive – Electrical/Mechanical


Legal – Law/Contracts/Insurance


Medical- Equipments








SDL Trados 


MemoQ


Microsoft Word





Proof reading


Post-editing


Terminology management


Maintain and update translation memories


Align translation units


Proficient in Word, Excel and Microsoft Outlook


Able to prioritize work and operate under tight schedules and deadlines


Familiar with internationalization and localization practices


Have taught and trained co-classmates during MBA program in German language(grammar and literature)


Accommodative, highly motivated and enthusiastic 








PowerPoint


Excel








