Aurélie GIRIN 

Date of Birth: 13.09.74 1974 – Nationality : French

Marital Status: married, 3 children

(  7, Chemin du Puits St Marc

      13 780 CUGES LES PINS

(  +33.6.30.13.12.11
 









(  aurelie.girin@outlook.fr

SKILLS SUMMARY

General Business (sponsoring, financial reports, guarantee letter…), Beauty, Food and Beverage (menus, recipes, components), Sports, Tourism, datasheets, user manuals, product description.
FOREIGN LANGUAGES : 
( Italian : 
Fluent – 5 years of professional experience in Milan
( English : 
Fluent – Various trips in UK, Ireland, United States, Canada
COMPUTER SKILLS : Windows Pack Office, Omega-T, Wordfast
WORK EXPERIENCE

· From October 2014 : Free Lance Secretary and Translator – AG SECRETARIAT ET TRADUCTION 

· January 2007 to January 2013 : Administrative and Commercial Assistant - HONEYWELL
· September 2005 to December 2006 : Commercial Assistant France /Italy - Jacques GIORDANO Industries 

· January 2003 to June 2005 : Regional Manager Personal Assistant - AS 24 (branch of TOTAL)
· September 2000 to November 2002 : Commercial Assistant -TECHNIFILM S.A. (branch of Polifibra Spa)
· April 1996 to August 2000  : Management Assistant - DECATHLON ITALIA S.r.l 
· May 1995 to March 1996 : Reception and case Hostess - DECATHLON MEYZIEU
EDUCATION

1994 :  B.T.S  (a two years specialized diploma)- Advertising

1992 :  High School diploma – General economy

HOBBIES

Reading, cinema, music, perfume, trekking, fitness, bicycle

REFERENCES

Available on request – Please visite my website aureliegirin.wix.com/agst
FREE LANCE SECRETARY AND TRANSLATOR


 18 years of experience








