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·  Master of Science in Translation (Babel University of Translation) Legal Specialization 2014
· Computer Manual Translating Program, Babel Translating School 2000
· Bachelor of Arts Degree, English, Atomi Gakuen Women’s University, Japan 1988

Computer Skills
· Trados Studio, Wordfast, Across, OmegaT, Windows, Word, Excel, PowerPoint, Access, Outlook

Employment History


Quality Control Executive/Linguist (English/Japanese, Japanese/English): Expertrans
February 2016 - Jan 2020
· Full translating services including Employment, Confidentiality, and Lease Agreements
· Proofreading and Editing with a high attention to detail the work of other translators

Freelance Translator (English/Japanese, Japanese/English) October 2002 - Present
· I will provide sample breakdown of Industry experience upon request.
· [bookmark: _GoBack]Completed 3 book translations and most recently book translation of "A Daily Hazards of a Middle Eastern Wife" was published.
Medical Office Assistant: Family Practice Clinic Jan 2019 - Present Vancouver Island, Canada
· Support to 7 Medical doctors.
Relationship Manager: Japanese Special Services, Overseas Courier Services Canada (OCS)
Jan-December 2005 Toronto Canada
· Managed Sales accounts of Japanese clients.
· Engaged in new client business development with cold calls and sales visits.
· Provided monthly reports and budget forecasts to Japanese head office.
Bilingual Assistant to General Manager: GE Edison Life, January – August 2000, Tokyo, Japan
· Provided General Administrative Support to Risk Management Team.
· Translated financial reports, inter-departmental correspondence.

Bilingual Secretary: Nalco Japan, July 1998 – December 1999 Tokyo, Japan
· Provided General Secretarial support to Japanese Branch Manager.
· Handled petro-chemical Purchase orders.
· Maintained Computerized Inventory Records.

Interpreter JAC Malaysia, 1997 Kuala Lumpur, Malaysia
· Interpreted for Japanese clientele at international trade shows and exhibitions.

Language School Manager: GEOS Language School 1993-1996 Tokyo, Japan
· Responsible for all aspects of English Language School management including:

Education Manager and Sales Manager: KAREN Corporation 1988 – 1993, Tokyo, Japan
· Developed and delivered company training program for new employees.
· Provided feedback to new staff on initial performance.
· Responsible for Performance Management on an ongoing basis.
