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	PERSONAL INFORMATION
	Maite Calatayud Puerto
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Partida Els Vinyals, s/n, 03450 – Banyeres de Mariola (Alicante, Spain) 
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  +34 615884204
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 maitecp82@gmail.com 

	
	WhatsApp +34 615884204  

	
	Nationality Spanish 


	
	Translator, proofreader, localizer, transcriber: 

· English, French, German, Italian, Catalan translation
· English sworn translation
· Proofreading, post-editing 
· App, game, software and website localization
· Transcription


	WORK EXPERIENCE
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	1/07/2005 – 31/08/2005
	Translator and interpreter at Baño León law office (Alicante, Spain).



	1/09/2005 – nowadays
	Translation, sworn translation, proofreading, post-editing of several kinds of documents:
diplomas, certificates, contracts, data sheets, patents and utility models, price lists, letters, police certificates, curriculums, birth certificates, Spanish tax agency income handbook, Amazon listings, annual accounts, video scripts, etc.

App, game, software and website localization. 
Some of my customers: 
Zamenhof (Israel), Pro Spain Consulting (Spain), EETA (Russia), Banyeres de Mariola town hall (Spain), Zas Disseny i Comunicació (Spain), Retail Cloud Technologies (USA), Traducciones y Tratamiento de la Documentación (Spain), Pangeanic (Spain), YLT Translations (USA), Metafrasi Traducció i Comunicació (Spain), Blarlo Global Solutions, S.L. (Spain), One Hour Translation (USA), TAIA (Slovenia), PAB Languages (UK), Lyngual GmbH (Germany), Studio Juravit (Italy), etc.


	15/09/2005 – 28/02/2006
	English teacher at Akralingua language school (San Vicente del Raspeig, Alicante, Spain).



	1/09/2006 – 31/10/2006
	Teacher of the SERVEF (Valencian Employment and Training Service) course English for 

customer service (200 hours) at the R & A language school (Alcoy, Alicante, Spain).



	25/01/2006 - 11/10/2007
	Import manager and export administrative officer for French-speaking customers at Aljuan, S.L. (Ibi, Alicante, Spain).


	1/11/2010 – 20/12/2010
	Catering English teacher at the AC Hotel (Alcoy, Alicante, Spain).



	19/09/2011 – 5/10/2011
	Account Manager for the French-speaking customers from Belgium at the sales department in Adsalsa Publicidad, S.L. (Alcoy, Alicante, Spain).



	EDUCATION AND TRAINING
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	from 2000 - 2004
	Degree in Translation and Interpreting: English (second language: German; third language: Italian) at the University of Alicante. 


	29/11/2000 – 30/11/2000
	Dubbing and subtitling (University of Alicante).



	15/08/2002 – 15/12/2002
	Erasmus programme at the University of Surrey (Great Britain).



	1/04/2004 – 27/07/2004
	Erasmus programme at the University of Leipzig (Germany).



	15/07/2005
	Valencian certificate C2 (Junta Qualificadora de Coneixements del Valencià, Valencian certifying board).



	11/2005 – 03/2006
	Catalan proofreading (40 hours) (University of Alicante).



	23/12/2005
	English sworn translator certificate awarded by the Spanish Ministry of Foreign Affairs and Cooperation.



	15/07/2008
	French DELF certificate B2 (French Institute, Valencia).



	11/2012
	Community Manager and SEO (Skala Formación).


	06/2014
	Italian certificate B2 (Spanish Official School of Languages, Alicante). 


	06/2014
	Digital marketing (IAB Spain).



	07/2014
	E-commerce (IAB Spain).



	12/03/2016
	Certificate of Proficiency in English (University of Cambridge), corresponding to level C2 (CEFRL).

 

	06/2017
2014 - 2019
	German certificate C1 (Spanish Official School of Languages, Alicante).
Several translation courses (AulaSic, Barcelona).


	Mother tongue(s)
	Spanish and Catalan

	
	

	Other language(s)
	UNDERSTANDING
	SPEAKING
	WRITING

	
	Listening
	Reading
	Spoken interaction
	Spoken production
	

	English
	C2
	C2
	C2
	C2
	C2

	German
	C1
	C1
	C1
	C1
	C1

	French
	B2
	B2
	B2
	B2
	B2

	Italian
	B2
	B2
	B2
	B2
	B2

	
	

	Communication skills
	Good communication skills acquired both through my work in several companies and as a teacher and a translator. 
Aware of the importance of communication with colleagues in order to avoid mistakes and waste of time. 


	Organisational / managerial skills
	Leadership, organisation and supervision of work teams as well as coordination when carrying out translation projects that involve several translators. 


	Job-related skills
	Ability  for team work, quick reading and understanding of texts, neat translation and proofreading, organisational and work abilities when under pressure to meet deadlines. 


	Driving license
	B


	FURTHER INFORMATION
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	CAT tools

Publications
Membership of associations
	SDL Trados Studio
Memsource

POEditor
MateCat
Translate5
Smartcat

OmegaT

Supuestos prácticos inglés secundaria, Educalia Editorial S.L., ISBN: 978-84-946884-2-3
Member no. 3258 of Asetrad  (Spanish Association of Translators, Proofreaders and Interpreters)
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