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PROFESSIONAL RECORD
2011-2013:
TRANSLATOR English > French (volunteer translations and work in a fictional translation agency created for training purposes)
· Translation of all types of documents for NGOs and/or Community Sites (volunteer work) / Approx. 60,000 words
· RITIMO (Information and documentation network for international solidarity and sustainable development) / Translations of documents for posting on www.d-p-h.info (documentation resources for public) 

· TRADADEV, Traduction-Appui-Développement – www.tradavev.org, which provides a free translation service to the civil society movement and in particular to NGOs focusing on humanitarian, environmental and social issues

· NEWROPMAG Magazine - www.newropeans-magazine.org  or NEWROPEANS website – www.newropeans.eu
· FREESPIRIT-LINGUASPIRIT, network of volunteer translators using their language skills to break down language barriers and working to make translation adaptable and accessible (www.linguaspirit-blog.com)
· FREELANG, network of volunteer translators (www.freelang.com)

· THE MAN IN THE SEAT SIXTY ONE website dedicated to train travel worldwide (www.seat61.com)
· Working in a fictional Translation Agency created for training purposes within the Postgraduate Diploma in Technical Writing and Translation (UBO Brest – Brittany)
· Canvassing and negotiation process, managing projects with CAT tools, quotations and invoices

· Translation of all types of documents : press releases, financial and legal documents, marketing brochures, technical and pharmaceutical documents, localization of websites …

· Managing translation memories and creating bilingual glossaries
· Technical translation internship within the Postgraduate Diploma in Technical Writing and Translation (UBO Brest)
· Translation of more than 82,000 mots for GLATFELTER, a global paper manufacturing company, as part of my end-of-course internship (wide variety of texts translated: HR, legal, technical, communication, marketing, quality, health & safety, …)
1990-2011:
BILINGUAL (ENGLISH) PERSONAL AND LEGAL ASSISTANT

· SAS VERLINGUE – Insurance Broker - QUIMPER (Brittany) – 6 years

Bilingual Personal Assistant / Bilingual Legal Assistant / Many translations
· FAÏENCERIES DE QUIMPER HB HENRIOT – Earthenware Art Factory - QUIMPER (Brittany) – 3 months


Mission carried out within my training as Dirigeant Entrepreneur du Secteur des Métiers (Management of companies)

Organizing the 10th Anniversary of the Boutique (one-week event)

· FERMETURES LE NOUY – Windows and doors manufacturer - BRIEC (Brittany) – 3 years
Personal Assistant for five Directors / In charge of Internal Communication

· CLEARY, GOTTLIEB, STEEN & HAMILTON – International legal offices – Paris – 10 years

Bilingual Personal Assistant / Bilingual Legal Assistant / Many translations
EDUCATION

2012-2013:
POSTGRADUATE DIPLOMA IN TECHNICAL WRITING AND TRANSLATION UBO Brest / First class honors
2011:
Process of Accreditation of Skills acquired in the workplace / TOEIC score: 990
2003-2004
University Degree « DESM » (Dirigeant Entrepreneur du Secteur des Métiers)  (Quimper)

1988-1990
Diploma as a « Trilingual P.A. » (English – German) / Bachelor’s Degree (Letters and Languages) (Brest)

SOFTWARES

CAT Tools: 
WordBee, SDL Trados, MemoQ

Word, Excel, PowerPoint, Publisher, Photoshop, Illustrator, InDesign, Microsoft Expression Web 4
FREELANCE TRANSLATOR ENGLISH > FRENCH





Expertise : 	Legal / Finance / Technical / Marketing





Asset:		20 years’ experience from the business community


(Bilingual personal assistant / legal, industry, insurance)
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