DARCHIEVA NATALIA
Position: Legal Translator (freelance)
PERSONAL DETAILS 
Place and date of birth: Moscow, February 25, 1979.
Address: 104, Profsoyuznaya st., Moscow (Belyaevo metro station) 
Phone: 8-916-171-80-47 (mobile)
E-mail: feihua1979@yandex.ru
EDUCATION:

Lomonosov Moscow State University, Faculty of Foreign Languages, Diploma of translator/interpreter and teacher of English, French and Spanish cum laude 
WORK EXPERIENCE:
	04.2011 - 02.2017
	Skadden, Arps, Slate, Meagher & Flom LLP, Moscow
Legal Translator (English)

Duties: translation of contracts, agreements, memos, legal opinions, court decisions, due diligence reports, financial documents (balance sheets, accounts, etc.), constituent documents, such as certificates, charters, Articles and Memoranda of Association, marketing materials, articles for the firm's web-site, client related newspaper articles, bills and other legal documents

	03.2008 – 04.2011
	Chadbourne&Parke LLP, Moscow
Legal Translator (English)

Duties: translation of contracts, agreements, memos, legal opinions, due diligence reports, financial documents (balance sheets, accounts, etc.), certificates, charters, marketing materials, articles for the firm's web-site, bills and other legal documents 

	08.2006 - 03.2008 
	ALRUD Law Firm, Moscow
Translator (English)

Duties: translation of contracts, agreements, memos, powers of attorney, financial documents (balance sheets, accounts, etc.), certificates, articles of association, charters, marketing materials, bills and other legal documents

	02.2003- 08.2006
	JSC Acron, Moscow
Translator/Interpreter (English and French) 
Duties: translation of finance documents (accounting balance sheets, statements, etc.), contracts, stock market reviews, negotiations by phone, translation of other information required.

	10.2001 -10.2002
	Newspaper GAZETA, Moscow 
Personal assistant of the Editor-in-Chief
Duties: negotiations by phone, composition of information previews for radio stations, translation of business letters and information materials

	06.2001 – 

10.2001
	Green Mama Company, Moscow
Secretary and Translator/Interpreter of English and French 
Duties: Translation of formulations and technical documentation for Certification Department, translation of advertising materials for the Company's web-site, negotiations by phone with the French Head Office, work with documents, paperwork, business correspondence

	05.2000 –

02.2001

	The Center for Curative Pedagogics, Moscow
Translator/Interpreter of the English and French languages
Duties: translation of business letters, the Center presentations, meetings and seminars arrangement, interpretation at the seminars, negotiations by phone

	04.1999 –

05.2000
	Information agency Echo of Moscow, Moscow

Assistant

Duties: preparation of newspaper article summaries for individuals and legal entities


	Computer skills 
	Advanced user of MS Office (Word, Excel), Internet, PowerPoint, Outlook Express. Familiar with translation software tools. 

	Personal qualities
	High resistance to stress, adaptability to new conditions, able to meet tight deadlines.

	Fees for translation services:

	To/from English – RUB 600.00 (or $10 or €10) /1800 characters with spaces for translation of up to 8 pages per day, RUB 900 (or $15) for urgent translation (more than 8 pages per day). French → Russian: RUB 600.00 (or $10 or €10) /1800 characters with spaces for translation of up to 8 pages per day, RUB 900 (or $15 or €15) for urgent translation. French → English: RUB 1000 (or $20 or €20)/1800 characters with spaces for translation of up to 8 pages per day.

	Availability:
	I am a full time translator. Usually I work from Monday to Friday, from 9 am to 6 pm (Moscow time, GMT+3), but I can work in the evening and during weekends, if necessary. 



	Payment Options: 


	I accept payments in Rubles, Euro or US dollars through wire transfer (any other payment method may be negotiated, if necessary).  
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