	NICOL ANDREA PIZARRO CONTRERAS

	Personal Information

	Santa Julia, Sitio n°18 
2490000, Quintero
 Chile +569 83647898
 nicol.pizarroc@gmail.com
Additional information:
RUN: 17.792.258-7
Date of Birth: May 12th, 1991 
Citizenship: Chilean


	Employment History

	August – October 2014
	Professional practice in translation, Department of Physics and Astronomy at Universidad de Valparaíso, Valparaíso: In this period of time I translated documents related with basic astronomy for kids.

	August – December 2010
	Executive secretary, Barraca de fierros excedentes industriales Fe Metal Ltda. Quintero, Valparaíso: I had to attend customers by phone, sell products, pay salaries, make payroll calculations, among others.

	July – November 2009
	Data entry and assistant secretary, Asesoría e Inversiones Australes Ltda. Las Condes, Santiago. In this period of time I worked as an assistant, I had to answer the phone, review and modify ending mortgage documents, deliver documents at the Bank, among others.

	December 2008 – February 2009
	Professional practice (administrative secretary), MAPFRE SEGUROS Concón, Valparaíso. 

	
	

	Education

	2011- 2015 
	COLLEGE, Graduated from Translation and Interpretation English - Spanish, Universidad de las Américas, Viña del Mar.

	2005 – 2008 
	HIGH SCHOOL “Instituto superior de comercio Alberto Blest Gana”, Viña Del Mar. Graduated as secretary. 

	
	

	Computer skills

	Microsoft Office 

	Advanced in Word, Excel, PowerPoint.

	Personal Profile

	Responsible.
Ability of working under pressure.
Ability of working effectively as a part of a team or individually.
Bilingual, English - Spanish.



