	
	Curriculum Vitae
 [image: image1.jpg]




	Date of the birth
	07/06/1986

	Professional experience
	

	Date

Position

Projects
Date
	  Since 05/2009 – nowadays
freelance translator/Interpreter 
Translation of Oil&Gas contracts, specifications, project documentation, data sheets, PFD, many projects for well-known companies
Translation of Project Documentation for Knauf Insulation Plant, 

Translation of Construction Documentation for International Terminal of the Ukrainian Airport

Translation of different manual guides (electrical devices, Construction Machines and Equipment, farming machines)

Legal Translations (Charters, Contracts, deeds, documents, invoices, acts…)

Interpreting at the different Conferences, Meetings, Interviews.

Financial Translation (Audit Reports, Balance Sheets, Account Reports,…)

Construction translations ( Project Investment Documentation, preparing work reports for the Foreign Investor,  preparing commercial offers and presentations, writing articles and reports about the activity of the Company, translation of different  Innovative Construction Tools Guides)

Private translations (phone calls, e-mails, commercial letters).

Patents

  Translations of CVs, Certificates, Licenses, and other different private documents.
  Translation of the book ZOAR 
from English into Ukrainian)
  Translation of a website for a leading Cruise World Line (luxury style translation)

  Translation of city guides for international tourist site form English into Russian 

  Translation of gaming sites from English into Russian and vice versa

  Translation of phone Apps from English into Russian and Ukrainian

  Translation of social surveys on various household goods (PCs, printers, wash machines, vacuums)           for some brand names
  and many others

Freelance Interpreter,  translator at the Ukrainian Building Association 

Freelance Interpreter, translator at Studio Vestis Boutique (fashion industry)
Freelance Interpreter, Translator at Olma Plus ltd (Farming Industry)

Since 10/2006 – 05/2009

	Position
	quantity surveyor,  Cremen Ukraine Ltd, building company

	Duties and responsibilities
	Management of the construction projects, preparing commercial offers, estimating budgeted cost according to the project documentation received from client, assessing prices, maintaining client relationships, editing contracts.

	Date
	June 2004 – December 2004

	Position
	HR Manager,  Clarity-Ukraine Ltd,  IT-company (It was an associated Company of a German Group, almost all the Company Stuff was English speaking, and all the data sheets were in English).

	Duties and responsibilities
	Performing search for candidates for the positions opened, conducting interviews, compiling job descriptions, job offers, coordinating vacations of the employees (keeping orders/books, applications).

	Date
	May 2006 – September 2006

	Position
 
	Summer Job in the USA (Shop assistant)

	Education
	 Kiev National University of Construction and Architecture

	Date
	2003 – 2008  

	Degree
	Bachelor’s degree in Information Management Systems and Technologies
2013-2015  National Aviation University of Ukraine, Translator – Master’s Degree

	Languages

	Ukrainian, Russian – native languages 

English, Italian - fluent

German – basic


	Software Tools

Other Education
	Adobe Acrobat, Adobe Photoshop, AutoCAD, Microsoft Excel, Microsoft Word, Abby Fine Reader, Powerpoint, SDL TRADOS, MemoQ, Ms Project.
July 2013 – Business English Course in UK.

July 2008, May 2009 – Language School in Italy. 

2007 – 2009 Dante Alighieri Institute
2003 – 2005 – German Language  at the First Kiev State Courses, 
August 2005 – Language practice in Germany

2002-2003 – English Language program at Kiev National Linguistic University.

2006 – Training in USA (5 months), Administrator at the Shell Shop (Virginia Beach)

	Personal qualities
Hobbies

 
	 Communicative, confident, good team player, committed, punctual, responsible, stress resistible, hardworking.
Foreign languages, travelling, sport.
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