CURRICULUM VITAE

	

Name:	              Jolana Novotná

Address:	              Marie Pavlíkové 1895, Tišnov 666 01, the Czech Republic

Nationality:	Czech
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Education                                         2006/2007    “Law and Legal English for Sworn Translators and Interpreters” – follow-up  (Faculty of Law, Charles University, Prague)

                                                         2004/2005   “Law and Legal English for Sworn Translators and Interpreters” – a distance course (Faculty of Law, Charles University, Prague)

2002/2003 – “Manager on the EU Single Market” – a distance course (The Chamber of Commerce of the Czech Republic) – EU Specialist Certificate 

1998/1999 - Course on NGO Management, AGNES (NGO Sector Agency),
					      Faculty of Arts, Charles University, Prague

1984 - 1989 – FF UP Olomouc 
                                      		                      (Faculty of Arts, Palacky University, M.A. English, Czech,
                                        		                        Pedagogy)

				1979 - 1983 - Secondary Grammar School, Vysoké Mýto					

				
Work experience 	1991 - present 	Freelance translator/interpreter/teacher (English language)
			/cooperation with Czech as well as foreign agencies/

1996 - 2001  	Community Foundation of Ústí nad Labem 
					           	(programme manager, from 2 000 - deputy director)
				1992 - 1996      	Gymnázium Schola ludus, Ústí nad Labem - 					        		private secondary school (teacher, head of the                                	                                                                   	department of modern languages)
  				1991 - 1992      	The Federal Ministry of Foreign Affairs, Prague
					           	(translator, interpreter )
				1990 - 1991     	 Gymnázium Vysoké Mýto
					           	(teacher )
				1989 - 1990      	Gymnázium Jevíčko - school specialised 						                         	 in language teaching (teacher )	 
				

Training and internships		2000                   (October - December) Communication-Presentation-Media      
                                                                                    (training course for NGO managers, organised by MASS 
                                                                                     Training & Media in co-operation with the VIA Foundation
						Prague]

1998	              (April) Community Foundations in Great Britain
(study visit organised by the Community Foundation of    Ústí nad Labem, sponsored by NROS Foundation, Prague and Open Society Fund Prague)

1997	(July - August) Internship programme in community foundations, USA -Florida, California
						(organised by the National Forum Foundation, Washington)

				1997		Capacity Building Workshop Series, FCS Prague

				1996 		(September) International Mental Health
Network, Birmingham, Gwynedd Community Health Trust,  North Wales (study visit sponsored by the NROS foundation)

1995		(July - August) Scottish Universities International Summer School - Edinburgh University (Contemporary British Literature) 					(scholarship received from the British Council)

Participation in projects 		1999 		Transatlantic Community Foundations Network
		(organised and financed by the Bertelsmann Foundation, Germany, Ch. S. Mott Foundation, USA)
	-representative of the Community Foundation of Ústí nad Labem
                                                                                                                                                                                                                                                                
1998 - 1999        Community Partnership Support Initiative (organised by
		Open Society Fund Prague, VIA Foundation Prague,
		Partnership Foundation, Community Foundation of Ústí 
		nad Labem, sponsored by Ch. S. Mott Foundation, Open 
		Society Fund Prague) - member of the management team

1997 - 1998	Building of the First Czech Community Foundation 	
- member of the management team

Publications			2002		Philanthropy – Community Resources (co-author)
		
Published translations:	Jack Higgins: Passage by Night (Votobia, 1995)
	Profiles of Language Education in 25 Countries
	Editors: Peter Dickson, Alister Cumming (Výzkumný ústav pedagogický, 1997)
	Translations for newspapers and magazines (e.g. Koktejl, Literární salón etc.)
	Research and Development Project HS 76/01 – Ministry of Labour and Social Affairs

Membership in professional organisations:	ProZ
		Union of Interpreters and Translators CR
Other memberships:	Martin Buber Fund (member of the Board of Directors)

Computer literacy:		Office 2 010
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	Across

Languages:	English (advanced)
	Spanish (lower intermediate)
		Russian (intermediate)
	
Website:					www.prekladyanglictina.cz
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