Tan Simin (Ms.)
Language Services Professional (Chinese-English)
Curriculum vitae 
Email: simin.tan@gmail.com Mobile: +65 82971469
Professional qualifications

	February 2016
	
	Accredited Professional Translator (from Chinese to English)
SIM University
Certification Examination for Professional Translators (CEPT)


Ongoing training 

	August 2020 -
	
	Certificate in Translation Practice
New York University 

Courses taken: Transcreation and Localization (Summer 2020)


Work experience 

	January 2008 - present
	
	Freelance Language Services Professional (Chinese-English)

Sustained working relationships with multi-national translation agencies in Singapore, Shanghai, Beijing and Tokyo
Turned full-time in October 2011

· Individual translation, localisation and transcreation assignments

· Areas include: Gaming, general business, advertising copy, in-house newsletters, press releases, media articles, academic (humanities and social sciences), etc.
· Regular clients (engaged through various agencies) include MNCs in the areas of pharmaceuticals, FMCG, luxury goods, and smart manufacturing

· Also engaged with Hogarth Worldwide on project basis for English-Chinese transcreation
· Subtitling (Microsoft Word and subtitling software)
· Proofreading, copyediting and editing

· Cultural consultation for advertising localization projects
· Management of accounts (corporate and individual clients), financial and otherwise 
· Provision of research assistance to individual clients  

	January 2010  - October 2011
	
	Research Associate
Institute of Policy Studies
Lee Kuan Yew School of Public Policy, NUS
· Internet and the Elections project 
Multi-researcher project
Project management

· Events coordinator, Arts, Culture and Media research cluster
Event planning
Liaison: speakers/attendees
Event follow-ups
· Research and research assistance

· Qualitative research

· Quantitative research (Including data processing for surveys)

	2008 – 2010 
	
	Research Assistant
Institute of Policy Studies
· Research / research assistance

· Note-taking / Report writing

· Editorial assistance for Institute newsletter

	Summer Term 2007
	
	Instructor
University of Minnesota
CHN 1011 Beginning Modern Chinese
Summer intensive course

	AY 2006-2007             
	
	Teaching assistant
University of Minnesota
CHN 1011 and CHN 1012 Beginning Modern Chinese 


Education 

Highest qualification received: Master of Arts in Asian Literatures, Cultures and Media from the University of Minnesota-Twin Cities, 2007. 

	2020-
	
	Certificate in Translation Practice (remote, ongoing)
New York University School of Professional Studies

	2007-2008              
	
	Advanced General Scholar
Fudan University (Shanghai, China)
Department of Chinese Language and Literature 

	2005-2008              
	
	PhD student, ALCM program
University of Minnesota-Twin Cities
Department of Asian Languages and Literatures
Qualifying exams passed in June 2007; Terminal MA taken 

	2001-2005               
	
	Bachelor of Arts (Honours)
National University of Singapore
Department of English Language and Literature
Requirements for B.A. also met for European Studies programme


I.T. Competencies



Microsoft Office suite

Excellent


SPSS 



Average


SDL Trados


Average

Language Competencies 

English


: native
Mandarin Chinese
: excellent
French


: Fair
Italian


: Fair
Cantonese

: Fair 

*****
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