Curriculum Vitae - Sanhita Mukherjee, PMP®

	Sanhita Mukherjee, PMP®
	Date of birth : December 5th, 1977

	Contact Information: 
	Cell #+919748064163                     

e-mail : smukherjee.cafbp@gmail.com


	Address

	Flat 6C, 6th floor, Hari Abasan Phase II, BG 32, Hana Para, Krishnapur, Kolkata - 700 102, West Bengal, India.

	Profile

	Objective & Availability
	I am open to any role in project management. I can join new assignment immediately.

	Key Skills

	Managerial

Presentation, Negotiation, Writing, Public Speaking and Leadership, Cohesive team building, Influence, Foresight, Innovation, Creativity, Decision making
Technical

Applications
MS Office, MS Project; ArcInfo, MapInfo, ESRI Applications.
Languages

C, C++, COBOL, HTML, CSS

Indian Laws

Forest Acts, Wild Life (Protection) Act, Environmental Protection Act; COPRA, 1986.


	Education

	2008
	Graduate Certificate in G.I.S. & R.S

	2006
	Master of Science in Disaster Mitigation.

	2002
	Post Diploma in Computer Applications.

	2000
	Bachelor of Science with Honours in Geology.

	Work Experience

	Project Management Institute West Bengal Chapter

Trainer

February 2012 to till date

· Creating justifications for answers of questionnaire used in Mock tests ;

· Driving Mock Test sessions;

· Preparing case studies for Knowledge are and process groups;

· Presenting study material with case studies.


	Various Employer
Freelance Writer
October 2009 to January 2012
Detailed in Project Section


	Department of Consumers’ Affairs, Government of West Bengal
Deputy Assistant Director

October 2008 to June 2009

Group A Government Service through West Bengal Civil Services (Executive) Etc Examinations, 2005
· Community Development Projects for sensitization of various target groups on consumer rights ;
· Pursuing fair business against consumer grievances through mediation;
· Drawing and Disbursing Officer i.e., responsible for procurements,  accounts, Pay Roll, retirement benefits, Income Tax remission, all bills – preparation, submission for sanction and making payment against sanctioned bills, balance sheets; 
· Supervising day to day office operations and all administrative works.
Directorate of Forests, Government of West Bengal
Forest Ranger

December 2003 To September 2008

Government Service through West Bengal Forest Service Examinations, 2002
· Projects on Environmental restoration through plantations and felling, disaster mitigation, and community development with Forest Protection Committees as well as Self Help Groups; also on Construction of Forest Roads, Buildings;

· Running and supervising day to day operations and entire administration of Forest Range Office including financial accounts; Facility for rescued wildlife, including their rescue operations and release at in situ or ex situ site of conservation, ensuring protection of forests and related public properties.



	Activities

	Creative Writing
	In web and print media. Published book “HalfCentury”, from Suchetana, a collection of 50 mini sagas in Bengali.

	Traveling
	India, US, Africa.

	Languages

	Bengali (native)
English (fluent)
Hindi (fluent)
Nepali (fluent)



Projects

· Company: Government of West Bengal
Project Name: Public Awareness Generation Project
Tools & Skill Used: MS Office, Writing, Public Speaking and Interpersonal traits like Leadership, Cohesive team building, Influence, Foresight, Innovation, Creativity, Decision making, COPRA, 1986
Duration: Apr 2009 - Jun 2009
Project Details: Merchant Sensitisation on consumer rights vide COPRA, 1986
Role: Project Mananger
Designation: Deputy Assistant Director of Consumer Affairs and Fair Business Practices
Team Size: 10
Location: North 24 Parganas District (Except Barackpore Sub- (Onsite)
Nature of Employment: Full Time
· Company: Government of West Bengal
Project Name: Public Awareness Generation Project
Tools & Skill Used: MS Office, Writing, Public Speaking and Interpersonal traits like Leadership, Cohesive team building, Influence, Foresight, Innovation, Creativity, Decision making, COPRA, 1986
Duration: Jan 2009 - Mar 2009
Project Details: Rural Sensitisation on consumer rights vide COPRA, 1986
Role: Project Manager
Designation: Deputy Assistant Director of Consumer Affairs and Fair Business Practices
Team Size: 10
Location: North 24 Parganas District (Except Barackpore Sub- (Onsite)
Nature of Employment: Full Time
· Company: Government of West Bengal
Project Name: Public Awareness Generation Project
Tools & Skill Used: MS Office, Writing, Public Speaking and Interpersonal traits like Leadership, Cohesive team building, Influence, Foresight, Innovation, Creativity, Decision making, COPRA, 1986
Duration: Oct 2008 - Jan 2009
Project Details: Students Sensitisation on consumer rights vide COPRA, 1986
Role: Project Manager
Designation: Deputy Assistant Director of Consumer Affairs and Fair Business Practices
Team Size: 10
Location: North 24 Parganas District (Except Barackpore Sub- (Onsite)
Nature of Employment: Full Time
· Company: Government of West Bengal
Project Name: Wildlife Management Project
Tools & Skill Used: MS Office, Writing, Public Speaking and Interpersonal traits like Leadership, Cohesive team building, Influence, Foresight, Innovation, Creativity, Decision making, Indian Forest Act, 1927; Wild Life (Protection) Act, 1972; Forest Conservation Act, 1980; Environmental Protection Act, 2000; IPC, 1860; CrPC 1973; Evidence Act, 1872.
Duration: Jul 2008 - Sep 2009
Project Details: Hygienie and Environmental Enhancement in Animal Rescue Centre; it was second of the multi phase project.
Role: Project Manger
Designation: Forest Ranger
Team Size: 15
Location: AL Block Salt Lake City (Onsite)
Nature of Employment: Full Time
· Company: Government of West Bengal
Project Name: Wildlife Management Project
Tools & Skill Used: MS Office, Writing, Public Speaking and Interpersonal traits like Leadership, Cohesive team building, Influence, Foresight, Innovation, Creativity, Decision making, Indian Forest Act, 1927; Wild Life (Protection) Act, 1972; Forest Conservation Act, 1980; Environmental Protection Act, 2000; IPC, 1860; CrPC 1973; Evidence Act, 1872.
Duration: Apr 2008 - Jul 2008
Project Details: Infrastructure restoration in Animal Rescue Centre, Phase II of multi-phase project.
Role: Project Manager
Designation: Forest Ranger
Team Size: 15
Location: AL Block Salt Lake City (Onsite)
Nature of Employment: Full Time
· Company: Government of West Bengal
Project Name: Wildlife Management Project
Tools & Skill Used: MS Office, Writing, Public Speaking and Interpersonal traits like Leadership, Cohesive team building, Influence, Foresight, Innovation, Creativity, Decision making, Indian Forest Act, 1927; Wild Life (Protection) Act, 1972; Forest Conservation Act, 1980; Environmental Protection Act, 2000
Duration: Dec 2007 - Mar 2008
Project Details: Infrastructure restoration Project in Animal Rescue Centre, inaugural phase of multi-phase project.
Role: Project Management
Designation: Forest Ranger
Team Size: 15
Location: AL Block Salt Lake City (Onsite)
Nature of Employment: Full Time
· Company: Government of West Bengal
Project Name: Wildlife Management Project
Tools & Skill Used: MS Office, Writing, Public Speaking and Interpersonal traits like Leadership, Cohesive team building, Influence, Foresight, Innovation, Creativity, Decision making, Indian Forest Act, 1927; Wild Life (Protection) Act, 1972; Forest Conservation Act, 1980; Environmental Protection Act, 2000
Duration: Jul 2007 - Dec 2007
Project Details: Habitat improvement in Animal Rescue Centre, inaugural phase of multi-phase project
Role: Project Manager
Designation: Forest Ranger
Team Size: 15Location: AL Block Salt Lake City (Onsite)
Nature of Employment: Full Time
·  Company: Government of West Bengal
Project Name: Public Awareness Generation Project
Tools & Skill Used: MS Office, Writing, Public Speaking and Interpersonal traits like Leadership, Cohesive team building, Influence, Foresight, Innovation, Creativity, Decision making, Indian Forest Act, 1927; Wild Life (Protection) Act, 1972; Forest Conservation Act, 1980; Environmental Protection Act, 2000; IPC, 1860; CrPC 1973; Evidence Act, 1872.
Duration: Jan 2007 - Jul 2007
Project Details: Public awareness generation on Wildlife Conservation Methods and concerned Laws, Wildlife crimes and legal implications
Role: Project Manager
Designation: Forest Ranger
Team Size: 6
Location: Kolkata Metropolitan area and Suburbs (Onsite)
Nature of Employment: Full Time
·  Company: Government of West Bengal
Project Name: Community Development Project
Tools & Skill Used: MS Office, Writing, Public Speaking and Interpersonal traits like Leadership, Cohesive team building, Influence, Foresight, Innovation, Creativity, Decision making, Indian Forest Act, 1927; Wild Life (Protection) Act, 1972; Forest Conservation Act, 1980; Environmental Protection Act, 2000;
Duration: Nov 2006 - Dec 2006
Project Details: Constituting Self Help Goups and Mentoring them to Small Businesses and Asset Generation
Role: Mentor of the Groups and Project Manager of the Project
Designation: Forest Ranger
Team Size: 6
Location: Salboni & Keshpur Block of West Midnapore District (Onsite)
Nature of Employment: Full Time
· Company: Government of West Bengal
Project Name: Intermediate Tending of Coppice Stand of Sal
Tools & Skill Used: MS Office, Writing, Public Speaking and Interpersonal traits like Leadership, Cohesive team building, Influence, Foresight, Innovation, Creativity, Decision making, Indian Forest Act, 1927; Wild Life (Protection) Act, 1972; Forest Conservation Act, 1980; Environmental Protection Act, 2000;
Duration: Oct 2006 - Nov 2006
Project Details: Multiple Shoot Cutting of Block Plantation over 20 hectare on 2 congruous plantation blocks each expanding over 10 hectares
Role: Project Manager
Designation: Forest Ranger
Team Size: 30
Location: Salboni Block of West Midnapore District (Onsite)
Nature of Employment: Full Time
· Company: Government of West Bengal
Project Name: Plantation Maintenance Project
Tools & Skill Used: MS Office, Writing, Public Speaking and Interpersonal traits like Leadership, Cohesive team building, Influence, Foresight, Innovation, Creativity, Decision making, Indian Forest Act, 1927; Wild Life (Protection) Act, 1972; Forest Conservation Act, 1980; Environmental Protection Act, 2000;
Duration: Aug 2006 - Oct 2006
Project Details: Maintenanace (Mulching, Tending, Cleaninig, Pruning)of Block Plantation over 30 hectare on 3 congrouous plantation blocks each expanding over 10 hectares
Role: Project Manager
Designation: Forest Ranger
Team Size: 30
Location: Salboni & Keshpur Block of West Midnapore District (Onsite)
Nature of Employment: Full Time
· Company: Government of West Bengal
Project Name: Plantation Project
Tools & Skill Used: MS Office, Writing, Public Speaking and Interpersonal traits like Leadership, Cohesive team building, Influence, Foresight, Innovation, Creativity, Decision making, Indian Forest Act, 1927; Wild Life (Protection) Act, 1972; Forest Conservation Act, 1980; Environmental Protection Act, 2000;
Duration: Apr 2006 - Aug 2006
Project Details: Block plantation over 50 hectare in 5 different blocks each of 10 hectare
Role: Project Manager
Designation: Forest Ranger
Team Size: 30
Location: Salboni & Keshpur Block of West Midnapore District (Offsite)
Nature of Employment: Full Time
· Company: Government of West Bengal
Project Name: Felling Project
Tools & Skill Used: MS Office, Writing, Public Speaking and Interpersonal traits like Leadership, Cohesive team building, Influence, Foresight, Innovation, Creativity, Decision making, Indian Forest Act, 1927; Wild Life (Protection) Act, 1972; Forest Conservation Act, 1980; Environmental Protection Act, 2000;
Duration: Jan 2006 - Mar 2006
Project Details: Clear Felling 2005-2006 of 30 hectare Eucalyptus plantation, 20 hectars Sal Plantation
Role: Project Manager
Designation: Forest Ranger
Team Size: 30
Location: Salboni Block of West Midnapore District (Onsite)
Nature of Employment: Full Time
Projects as Freelance Writer

	Client 
	 Project Description

	TriMXbiz, Atlanta, Georgia, US
	Content for Website

Duration Jul 2011 – Nov 2011

	Axis Technologies, Gurgaon, Haryana, India
	50 SEO articles on Art. 

Duration Jun 2010 – Oct 2010

	Axis Technologies, Gurgaon, Haryana, India
	50 SEO articles on various kinds of Internet Marketing.
Duration May 2010 – Jun 2010

	Somerset Imports,  Princeton , NJ, US
	Editing and naming models of solar energy products.
Duration Apr 2010 – Apr 2010

	Lensesrx.com, NJ, US
	Web Content for the web site
Duration Apr 2010 – Apr 2010

	Digital Web Solutions, Gurgaon, Haryana, India
	29 SEO articles on popular tourist spots of India.
Duration Mar 2010 – Apr 2010

	JumpUSA, US.
	Review of four packages of enhancing vertical jump performance. 
Duration Feb 2010 – Mar 2010
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