Kveta Mlynarova, MA
2276 Substation Road, Medina, OH 44256, USA
(011) 330.396.1489, Kveta.Mlynarova@gmail.com 

______________________________________________________________________________                                                                  
EDUCATION:
01/2004 – 05/2005 
San Francisco State University

                      San Francisco, CA
Master of Arts in English with a concentration in teaching English to speakers of other languages earned on May 28, 2005.


08/95 – 12/99
University of J.E. Purkyně                   Ústí nad Labem, the Czech Republic
Master of Arts in English with a concentration in teaching English as a foreign language earned on December 14, 1999. Completed a Master thesis and comprehensive examinations in English literature, linguistics, and methodology.


ADDITIONAL TRAINING:
02/2011 – 02/2012
Orange Tree, s.r.o                                                  Prague, the Czech Republic
Professional translation agency and language school
Took a legal translation course in the English / Czech language combination. Worked on weekly translation assignments (English – Czech, Czech – English) including various types of legal documents such as contracts, articles of association, extracts from the commercial register, birth certificates, notarized documents, etc. Studied the bases of the Czech and English laws.

09/06/2011
Earned the Institute of Linguists Educational Trust Diploma in Translation (level 7) in the English – Czech language combination; translation of general, business, and legal texts.

01/2010 – 11/2010
City University London




        London, UK
Took the preparation course for the Institute of Linguists Educational Trust Diploma in Translation; focused on translation of general, business, and legal texts in the English - Czech language combination.

09/2010 – 12/2010
Cuyahoga Community College

                                         Parma, OH

Took a course in legal terminology of the USA. 

WORK EXPERIENCE:
01/2006- present
Freelance translator (English-Czech, Czech-English)
Translating various kinds of formal and informal documents. My assignments include translation projects related to business, law, marketing, tourism, politics, and education.
My clients include local courts, translation agencies, community centers, and American residents of Czech origin.
09/1999 - 06/2003
European Language Institute
                             Prague, the Czech Republic
Translator (English – Czech, Czech –English)
Translated general texts and formal documents such as newspaper articles, birth certificates, marriage licenses, and business letters.
05/1995- 08/1999
Tourist Information Center


Mělník, the Czech Republic
Season worker
Translated tourist information brochures into English. 

01/2007 – present
Educational Testing Services (ETS): TOEFL iBT
On-line rater and scoring leader


Working as a scoring leader and on-line rater for TOEFL iBT - speaking section (Test of English as a Foreign Language –Internet based). Managing groups of 10 -12 raters and assisting them during the scoring shift. Giving raters feedback on their performance. Evaluating and scoring spoken responses of test takers based on delivery, language use, and topic development. 
09/2008 – 12/2010
Cuyahoga Community College                                                   Cleveland, OH
ESL Instructor
Taught an advanced level Grammar and Writing class and an intermediate level Listening and Speaking class. Improved students’ fluency and accuracy in verbal and written discourse. Helped students understand the principles of English syntax and morphology and to apply them effectively in their writing. Developed students’ ability to create a college level written assignments. 
09/2009- 05/2010
Cleveland State University                                                          Cleveland, OH

ESL Instructor


Taught an intermediate level Vocabulary class and a graduate level Reading and Presentation class. Prepared international students for their future studies at an American university by expanding their vocabulary and improving their fluency and accuracy in speaking. Prepared graduate students for success in their graduate courses by improving their presentation skills and skills for effective reading and comprehension of academic texts.

01/2007 – 05/2008
Chandler – Gilbert Community College                                       Phoenix, AZ
ESL Instructor
Taught advanced level Grammar and Writing and Listening and Speaking     
classes. Developed students’ abilities to express themselves fluently and accurately both in written and spoken English. Expanded students’ ability to listen to and understand academic lectures and to take notes effectively.
09/2004 – 05/2006 
San Francisco State University                                            San Francisco, CA
American Language Institute 


        ESL Instructor
Taught an advanced level academic Reading and Writing class. Developed students’ skills in writing and organizing different kinds of academic essays. Prepared students for reading and comprehending academic texts more effectively by applying a variety of reading and vocabulary strategies. 
PROFESSIONAL AFFILIATION:

· Since 2011 member of the American Translation Association
· Since 2012 member of ProZ.com (professional translation website)
OTHER SKILLS:

· Very good computer skills in the area of Microsoft Office, Excel, Power Point, Adobe Acrobat, SDL Trados, and the Internet
· Intermediate knowledge of German
