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Curriculum Vitae
	  

	
	

	Personal information
	

	First name(s) / Surname(s) 
	STEFANELA POPA

	Address(es)
	22nd Ale. Constructorilor street, bd. 4, ap. 3, Brasov, Romania 

	Telephone(s)
	0040368427965
	Mobile:
	0040736180788 

	E-mail
	  stefanela_popa@yahoo.fr

	
	

	Nationality
	Romanian 

	
	

	Date of birth
	November 27th 1985

	
	

	Gender
	Female 

	
	

	Desired employment / Occupational field
	Freelance Translator 

	
	

	Work experience
	

	
	

	Dates
	01.11.2009- up to present

	Occupation or position held
	Freelance translator

	Main activities and responsibilities
	Translations and interpreting activities including in collaboration with various translation agencies.  

-administrative activities, translations and interpretations (including conferences ) from English to Romanian, Romanian to Italian, French and vice versa, proofreading, etc.
Among the clients are: 

- Association of the Street Accidents Victims  (written translations)

- law studies, notary public offices from Brasov, translation agencies in Brasov and in the country
- interpreting services within conferences held by various Ministries, NGO’s, companies, etc
- Oncology Hospital of Cluj (experimental drug tests documentation translation and medical devices)
- S.C. ELMAS SRL – instruction manuals for forklift trucks, overhead travelling cranes, elevators and escalators, storage systems, car parking systems, forestry equipments. 

- ROMPETROL – tender books for industrial oil plants 

-ICCO – electrical wiring tender books  

	Name and address of employer
	---------------------

	Type of business or sector


	Translations/Interpreting


	Dates
	09.05.2005 – 01.10.2009

	Occupation or position held
	Translator 

	Main activities and responsibilities
	Elaborating documents and translation activities, projects coordination, interpreting (including conferences)

	Name and address of employer
	S.C. REMARX S.R.L.

	Type of business or sector


	Translations/Interpreting 

	
	

	Dates
	1.07.2008 – 1.10.2008

	Occupation or position held
	Project manager 

	Main activities and responsibilities
	Coordinating research, keeping in touch with clients, creating a data base with potential clients, quality control of translations, interpreting and translation activities, finding appropriate resources for the on going of the project, keeping deadline 

	Name and address of employer
	S.C. AJA REGISTRARS ROMANIA  S.R.L. 

	Type of business or sector


	Multinational Certification and Training Body 

	
	

	Education and training
	

	
	

	Dates
	September 2008 

	Title of qualification awarded
	Sworn translator for English and French

	Principal subjects/occupational skills covered
	

	Name and type of organisation providing education and training
	Romanian Ministry of Justice 

	Dates
	 October  2004 – June 2008

	Title of qualification awarded
	Translator 

	Principal subjects/occupational skills covered
	Communication competences in the two foreign languages studied  (English, French)

Linguistic competences  

	Name and type of organisation providing education and training
	“Transilvania” University of Brasov, Letters Faculty, Modern Applied Languages Department, English– French

	Dates
	September 2007 

	Title of qualification awarded
	Sworn translator for Italian language 

	Principal subjects/occupational skills covered
	Translations and interpreting services 

	Name and type of organisation providing education and training
	Romanian Ministry of Justice 

	Dates
	May 2004

	Title of qualification awarded
	International Certificate for French Language   

	Principal subjects/occupational skills covered
	

	Name and type of organisation providing education and training
	Romanian Ministry of Education in collaboration with Alliance Francaise 

	Dates
	May 2003

	Title of qualification awarded
	D.L.F. – Diplome de Langue Francaise

	Principal subjects/occupational skills covered
	

	Name and type of organisation providing education and training
	Alliance Française 

	Dates
	September 2000 – June 2004

	Title of qualification awarded
	High school Diploma  

	Principal subjects/occupational skills covered
	Communication skills in the two studied languages (English French)

Linguistic skills 

	Name and type of organisation providing education and training
	 „Unirea” National College of Braşov – French bilingual class 

	
	

	
	

	Personal skills and competences
	

	
	

	Mother tongue(s)
	Romanian 

	
	

	Other language(s)
	Italian, English, French and Spanish 


	Self-assessment
	
	Understanding
	Speaking
	Writing

	European level (*)
	
	Listening
	Reading
	Spoken interaction
	Spoken production
	

	Language
	
	C2
	English 
	C2 
	English 
	C2
	English 
	C2
	English 
	C2
	English 

	Language
	
	C2
	Italian 
	C2 
	Italian 
	C2 
	Italian 
	C2
	Italian 
	C2
	Italian 

	
	
	B2
	French 
	B2
	French 
	B2
	French 
	B2
	French 
	B2
	French 

	
	
	B2
	Spanish 
	A2
	Spanish 
	B1
	Spanish 
	A2
	Spanish 
	A1
	Spanish 

	
	
	C2
	Romanian 
	C2
	Romanian 
	C2
	Romanian 
	C2
	Romanian 
	C2
	Romanian 

	
	(*) Common European Framework of Reference for Languages

	
	

	Social skills and competences
	Communicative, responsible, self-driven, team work effortlessly, easy learner

	
	

	
	

	Computer skills and competences
	MS Office, Power Point, Excel and Adobe Acrobate 
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